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NATIONAL ADVISORY CENTRE ON CAREERS FOR
WOMEN

(formerly Women's Finployment Federation)
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hairman of Executive Committee: Miss NI C. GRAY, Nt A.

Hon. I reasurer: Miss C. M. RIGBY, M.A., Ph.D.
Director: Mi..- K. NI. MENON, B.A.

I he National Federation organisations Loncerned with the
Employment and Training of Women (known as the National
ds kory Centro on ( 'areer, for Women. formerly the Women's
Employment Federation) \vas founded in 103.1 hy a group of
%kimen interested in all aspoek tif women's employment and
suitable trainine for eirls and women. The founders were represent-
atives of liniversits Appointments Boards. Women's Siacieties.
professional oreanisations. colleges and ellook. The parent organ-
isation. the I.ondon and National Society for Women's Service
now the !':Mcell Soelel I. had since the early part of this century

played an active part in seekine new oOportu:iities for.svomen, and
tho valuable records and information whien had been collected
wore passed over to the organisation then kr:own as the Women's

mplos went Federation, to form the nucleus of its advisory
service. In 1071) the name ['he National Ads isory Centre on Careers
for Women was adopted to describe more accurately the organisa-
tion's work. II is register ....I as a charity.

Though conditions hav changed, its miditions and objects have
remained analteced. We believe that sound vocational guidance
should always at h lping the individual to fulfil herself as
completely and construe ively as possible: that in advising on
careers. supply and demami should not be considered on a local
basis hut on a national basis: that work, since it occupies so nuich
of one's time, should he a source of pleasure as well tis a means
of earning one's livelihood; and that most normal human beings
,tro happiest when usine their abilities to the full.

The Advisorr Department acts as a clearing house of informa-
tion about training and openings for wilrk. This is done by personal
consultations, letteN. lecture, conferences and the publication of
literature. Inters iews can he arraneed at member schools on request
hy the Headmistross. Fees for consultation and lectures on applica-
tion.

The Iman Fund lends mimey free of interest for training which
will lead to useful and proerossive work.

Terms of Membership. Details of annual subscriptions and
sersiee for Schools arid rniversities, Training Fstahlkhments and
Organisations will be supplied on request. Individual ihscribers
of ans sum and Employer Members are welcomed.
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RETURNERS
Some notes for those returning to employment later in life or

considering training for a new career
NOTE This publication begin, with sections giving a general picture
of certain lields of employment that we believe appeal particularly
to returners. touether with some information about educational
facilities and aRout sources of help and advice. The Directory at
the end gives information about specific careers, arrarwed alpha-
betically, for those returning to their career and for those wishing to
embark on training. Details about careers mentioned in the general
sections will he found in the Directory.
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RETURNERS

Some notes for 'those returning to employment later in life or
considering training for a new career

GENERALLY SPEAKING

We never liked the terms "matury voraen" or -the not so youth!".
We have therefore chosen "Returners" for our title to describe those
considering taking up full- or part-time employment or training
or retraining later in life when family responsibilities are less
pressing. This book may also help others who wish or have to take
up a different career.

It is now generally accepted that women can and do return to
employment or train for new careers later in life: shortage of skills
encouraged this trend and fostered the recruitment of part-timers
for many jobs previously regarded as full-time ones. Autumn 1975
may seem an inauspicious time to publish this book when, because
of economic problems, returners, particularly part-timers, are in
a v ulnerable position. In some fields (but not all), part-time posts
have declined as full-time workers have become easier to recruit,
but experience .has shown that part-timers can. ,be profitably
employed, and, as conditions improve, so will their employment
prospects. Manpower planning must always look to the future and
our economic wellbeing will surely depend on fuller and more
imaginative use of our human resources, including women.
Returners preparing for a new career in any ca:;e have to make long
term plans. Another reason for publishing this book now is that
economic conditions may make it increasingly necessary for the
br,adwinner's role to be shared. Finally there are still many skills
th:It are in short supply.

Here are some general points to consider.

Do you want a career or are you looking for a job? A career is
an occupation that* demands training and effort to achieve a
professional level of knowledge and expertise and that offers
prospects of increasing responsibility and promotion in return for
experience, continued study and commitment. A job demands
abilities appropriate for the w)rk to he done (e.g. literacy,
numeracy, ability to deal with people etc.): there is often no
definite ladder of promotion though this may come on the basis
of proven ability, experience, personality and luck. We some-
times meet women who feel that they ought to plan a career but
would rather find a job. Both are valid aspirations to the right
people and both have a place in our economy. A realistic approach
is vital. It is unwise to aim beyond one's capacity and inclination:
it is equally unwise to reject without due consideration training
for a career that will give lasting pleasure. It's a difficult decision
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and merits careful thought and detailed explorttion of one's
motives. interests and obligations. Itlueational opportunities
(lescrihed on p 4 will help you to assess your capacity for and
wish to study and the Director on p 35 shows a number of
career opportunities. the level of attainment and the length of
training required. Following sections describe career and job
opportunities in employment fields that we know attract returners.

How much time are you prepared to de\ ote to training and/or a
job .Again it is important to be ...to work out your personal
priorities carefully and to make r raetical arrangements for home
and fariiilv. The decison to return to work ha.s always been
fraught with feelings of guilt that Liiildren may suffer as a result.
though pre\ ious generations of returners have pro\ ed that it is
possible to he a good mother and a piod worker. Reliability is of
the utmost importance and it is useless to take on more than you
can manage. Full-time .work is easier to find 1 offers the best
prospects. but part-time openings also exist e\ it they are Fewer
than in the past. Femporary work is an alternatke. 6ut work at
home is \ ery rare. Training usually has to F full-time: part-time
courses are few.

What opportunit: are there for training .1 or employment
locall? Alost retum. have ties and responsn a husband's
job. children's ,...hools. a house. etc. and L. t he as mobile
as the oung. 'Fins Me\ itably limits choice. Even the well qualified
may find no outlet in their area te.g. the dairy farmer living in a
conurhatkml and may have to re-train. The decision must depend
on local training facilities and employment prospects as well as
upon careful consideration of the eaucation. training. previous
experience, interests and talents you can offer.

How important is your job to you'? The choice of employment
and individual commitment to it -dictates a life style: freedom of
choice is now greater than ever before. Change is taking place in
the home and in family relationships: men are playing a more
actke part in the home and in the rearing of their Aild-ren: divi-
sions between men's and women's responsibilities are becoming less
distinct. This will inevitably influence women's employment pat-
terns and might also influence men's. In some families, the woman
is already the main hreadwir for various reasons and redun-
dancies may sometimes makt role necessary. We do not fore-
see any immediate the organisation of family life
and we anticipate that women will still prefer their present
role with some modific..c.: Ys Ilirt choice is the important factor.
Obviously this decision 11...1 hc madc carefully in consultation
with those it affects and c may be limited by economic con-
siderations. Events may hasten changes in social attitudes.

Do you really want and.'or need to take a job'? This may seem
a strange question to ask readers of this book, hut we meet many
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women seeking advice on training and emplo.vment who neither
wish nor need to take a job but feel guilty or out of fashion if they
do not do so. The home makei-. man or woman. is doing a vitally
important job ah-eadv. Without 'wising any ohligatiol to work
outside the home. we quote an Anglican divino who silk: of con-
fession. -All may. some do. none must-. Those who decide .tgainst
paid employment will find there are many opportunities for volun-
tary work which can often make use of existing experionce and
training. Todas. voluntars work extends far beyond traditional
concepts and for many can satisf'y the wish for interests outside
the home and for the chance to be or sers ice to others. Make local
enquiries ask Your town or counts hall. area health authorities
and hospitals. local Councils of Social Service and soluntarY
organisations. womens orga7!sations, etc.

Note for the professhnially qualified. Mans women are following
careers thosen in their teens, practised in the early twenties, relin-
quished wholly or partly while raising a family and resumed later
in life: tliis should encourage those who suffer a loss of professional
contidence. Skills are seldom completely lost and, even after j long
period of professional in-activity. can usually be restored. ldeali'.
it is best to keep in touch by a minimum of part-time or sessional
work: this is not alwas possible to arrange but it is worth explor-
ing. If skills are rust. there are various remedies. Refresher courses
are sporadic and difficult to arrange hut use of existing training
facilities or individual plans may be suggested (see Directors'
p 5) A profcssional body is really the lifeline: joi,ruals and local
meetings of profesional interest ean keep the returner i touch.
ft is ads isahle to remain in m,:mbership or to re-join. There is often
a reduced subscription for non-practising membeN.

Of course, new interests can develop and lead to a different
career or lack of local opportunity may make re-training neces-
sar. but usually we would recommend that every effort be made
to use a valuable training.

Finally, we would say to all returners that the way will never be
eas: the same standards are demanded of women as workers or
as students, regardless of the duties and responsibilities that come
with maturity. We would not have it otherwise for our !ves or for
those we wish to ser-ve. We believe that returners s :Ter some
valuable assets a greater knowledge of life. tilt; flexibility.
versatility and experience of assessing priorities associated with
home making. To most, work outside the home is a necessity.
though many would still opt for outside employment if they had
the choice. Work. paid or voluntary, can bring for many wider
horizons and the satisfaction of doirtz a job well. Tintec Irt: un-
certain and we do not know what problems and priorities may
emerge in the employment field. However. if wc arc unwilling to
plan and work for the future, the future will not be promisin.
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OPPORTUNITIES FOR EDUCATION
Not only professional knowledge may get rusty during the Years

spent at home: the habit of study may also be dormant. It is there-
fore both profitable and enjoy ab.le to use the extensive educational
facilities which exist for all of us. Provision may vary in extent
and qualik front area to area but the fact remains that we are
extremely lucky and our facilities compare favourably with most
other countries.

What kind of courses arc there? First there are a number of
courses I.eld for purely personal interest, in a wide range of subjects
and these have a recreational eharacterThev cover practical skills
sueh as dressmaking or cookery, generaf educational courses
mainly in the humanitiLs and social sciences, cultural subjects such
as art or music, t name but a few: some ma: lead to examinations.
Ihe are usually on a part-time day or eening basis and may be

held- in colleges of further education, tecl I co..11 eges, evening
institutes or under the auspices of organisations such as the
Workers' Educational Association, which meets the educational
needs or a much 'wider section of the community ihawits name
implies. I nisersitics hase extra-mural departments and may otter
more academy courses or lectures in different subjects.

Then there are courses specially 'designed for mature women
who need a general "refresher course and who can benefit frklm a
s stematic exploration of the opportunities open to them: they may
be called b% different titles such as "New Horizons- and are offered
in colleges in various parts of the country.

(Courses such as these, besides being interesting and worthwhile
for their own sake, may ako help you to decide if further study
is for you! Those demanding homework which is assessed by the
tutor will indicate your potential for study. The idea Of study
attracts many. but the reality does not suit everyone. Not everyone
wants to or can study though they may' he interested in a practical
training or employment wftich requires common sense, reliability
and other personal qualities. If you do want or need to pursue
your studies, read on!)

Your children attend a college of further education where
the\ can take 0 and leYels in the-General Certificate of Educa-
tion ((KV). You can do this too and it, can be a Niduable invest-
ment of time and energy to fill any educational gaps you may have,
particularly if ou need this kind of back2round for a training you
v 'sh to take later on. Some may thin-k- that GCE studies are
unsuitable for older students and this may sometimes be the case.
However, we know of many adults who enjoyed working for
GCEs: greater experience of fife can make subjects more relevant
and interesting. Technical eges also provide courses of general
education. There are some yiCE cours-s specially for adults.
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Information about courses alread mentioned can be obtained
from the college concerned or from the local education authority.
Remember thut it is worthwhile to discuss otir educational needs
with the college or the education authority: Lnen if a course that
interests ..ou is not offered. if demand k sufficient. new courses can
often be mounted.

Hien there are some colleges for adult students. aged usually
between the 20s and 40s. which offer full-time academic courses
mainly in the humanities and social sciences. They are not intended
to be vocational courses (though tiere are some exceptions such
as Ruskin College's Diploma in Applied Social Studies which is
recognised tl the Central Council for Education and .Fraining in
Social Work), hut they pri vide a good basis for degree studies and
some professional trainings. These colleges are resident, though
sonic may accept day students. Some offer one year courses, most
offer two Near courses. entry to the second ear depending on
satisfactory completion of the first year. No formal exam passes
are demanded for entry to these colleges -- they are intended
mainly for those whose eillication ended with the statutory school
leaving age. Applicants may be asked to submit an essay on a
specified subject and will be asked to attend for interview: eN idence
of ; wish and a capacity to study is usually necessary (e.g. by
attei.dance at the kind of courses we have already mentioned).
Grants may be awarded to those offered a place. Further informa-
tion from the colleges:

Co-operative College. Stanford Hall. Loughborough. Leicester-
shire: Co leg Harlech. Harlech. Gwynned. Wales: Hi Ileroft
College. Surbiton. Surrey; Newbattle Abney. .-,Jult Residential
College. Dalkeith. Midlothian: Plater College (The Catholic
Wrkers' College). Oxford 0X3 (OF (those of other Chvistian
denominations eligible): Ruskin College. Oxford.
Lnkersities and polytechnics will consider applications from

mature students lor degree courses. ("Mature- may start at 21

but more usually ai 23-25 .1 Some relaxation in the standards
normally demanded for entry may be allowed to mature studenty
who cannot offer the required GCF. passes or their equivalent. but
this is no soft option. It is obviously unwise for student and institu-
tion to admit anyone without the capacity to absorb the course.
Instead of formal GCE passes. the Joint Matriculation Board
(Manchester. Liverpool. Leeds, Sheffield and Birmingham Univer-
sities) admit people of 23-4- to an examination for candidates of
mature years who fulfil certain conditions, while other universHes
and polytechnics make it clear that they need evidence of serious
study and academic capacity. If iou wish to be considered for
entry as a mature student, it is advisable to make enquiries from
the university of your choice well in advance of submitting an
application through I IC(A (Universities Central Council on Admis-
sions). The Council for National Academic Awards (CNAA) also
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allows for polytechnics to use their discretion regarding mature
students, and there are some part-time degree courses extending
over a longer period of about 4-5 year. Full-time courses are far
more numerous and mature students can of course apply for these.
A new des elopment by the CNA:\ is the institution of a Certificate
at a lower loci than a degree hut generalb. %cognised as satisfy-
ing entry requirements to appropriate degrees. At the moment there
are few couises, hut one is pffered at Hit !croft College (see above).

A unique college is the Lucy Cavendish College, Lady Margaret
Road, Cambridge CI33 01311 founded originally to admit graduate
students and present them for higher Cambridge degrees or other
qualifications. It now. also admits up to 50 mature students to read
for Cambridge tirst degrees. Although the College has some resi-
dent students. many are married women engaged in running theirown homes,

Birkheek College (1'niversitv of London), Ma let Street, London
WCl 7HN prepares students l'or first and higher degrees. Students
on first degree courses must complete at least half the length of
their course (including the whole of the first year) on a part-time
basis, though they are encouraged to devote full-time attention to
their studies in the latter stages. Part-time students must be engaged
in earning their living: if certain conditions are fulfilled, family
responsihilities count, each case being considered on its merit.
Most teaching at the ( 'ollege takes place between 6 p.m. and 1) p.m.
Higher degrees may he taken on a full-time basis throughout.

Goldsmiths' College (I !niversity of London), Lewisham Way,
I ondon SLI4 611W also offers ,nening courses lasting usually 4-5
sears leading to degrees in some subjects.

An entirely new development for those who wish to pursue their
studies to university level is The Open (nis ersity. Sinx this method
of studs is a novel one, we will go into the course strut:ture in somedetail. Adults resident in the LK (or serving in HM forces in
Germany or ('yprus) can apply to study: for a -degree of The Open
'nisersity. There are no educational requirements for entry. Three

years is the minimum time in which a degree can he completed:
for most Nople, this is over-ambitious and it is more likely to take
between 4-6 years. Many students take a year off between courses
and there is no time limit within which studies must he completed.

A BA degree is awarded whether studies are arts or science
based. To qualify, students must earn six credits for I3.A or eight
credits for BA (Honours). A credit is earned by successful com-
pletion of a course (some courses earn a half-credit only). Only
two full-credit courses may he taken per year. Some credit exemp-
tion is allowed to students who have pre,;iously completed certain
courses zo a higher education level.

6
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l'\\ fOtHILLitilin COUrNe tiitit takcn these :ire 1lIILl.l m
Humanities, S LtLI Sciences, Nlathemafics Science, I echnology

and are credit-earning. I hen there are o\ er 'Hi courses at ditlerent
le\ els \\ ithin the linkersity's six faculties rt Sovial Sciences.
Mathematics. Fthicati(inal Studies (N.13. thi. 1. teache train.

Mg), Science, I cchnolop. For 13.\ Ionotirl, at t\\i credits

musi be at third o fourth le\ el (i.e. it takes longer).

:;''lItit titI (a) at /hone. reici\111!,2 regIllar paLlsil!!es ill learn-

ing InatL..ills (including home experiment kits for science and
technolop I and ;:ssignments of written work for sufinussion to a

tutor. Tuition is also gken in co-operation syith the

Radios 3 ;Ind 4 VIII- and BBC 2 so it is an atkantage to he able
iii roceke them at :,(ume. erage (4 12 hours' stud\ a syeek

necessan, for each full-credit com:0, evcluske of aik attendance
at a stud\ o.altre. (Nlany people need (, pend more link' than

(III al a Ctudy (.cuirio. I here are mer 2(ifi Stud,. ( 'entre's situated
in local colleges or other educational centres in most parts ot the

whe.-e students y iii dis-,:uss inatt4...r. with their tutor-counsellor
and other students, hear or see broadcasts -.111d lase Icirtintit aids
slick as tpos, films. etc.

Ic) al Om41.cel, nrsidmod/ Num/my Sch,,, lu hem it uffixer..

gi\ Mg the chance for intenski_ stutk lectures. seminars.

tutoriak_ field work, etc. l'hese are compulson, for foundation
courses though not for all- higher loc.! courses.

I Hition fees :lre moderate they do not normally qualify for
local education authority grants. though discretionary grants ha%e

heen made in special circumstances. Financial help is usoalk
ikailithle for attendance at summer 'school. As each case :mil
each authority differ, n iitdi idual enquiry is necessar.

.pplications fia- entry are invited hetween mid-December and
mid-June each Year for courses beginning in Fehruark- the folle%%-
mtp, sear. ARI .y A ppLIC ATION IS MOST Di:SIR ARI

ACI..ti .ARF. BY l'IRS (ON11.1

FIRST si:Rvr.D NIFIT101).
open Fniversity also awards higher degrees. entry heing

open to holders of first or second class degrees of a British 'nker-
sitv or equivalent. iheme are Post-Fxperience Courses too in

arious topics which could he iii alue to women alrcad \ trained
but wishing to extend their knowledge or to bring themselves up
to date with doelopments in their profession. For example, 11)75
courses ir,cluded '1'echno!ogy for -ieachers. Computers itid Com-

Frivironmental Control and Public Health. Courses are
not intended as initial training or specifically as refresher courses.
hut they can he aluablo to the returner. At pre"ent they earrv
no diploma hut suceessful completion leads to a ('ourse Certificate
or a l.etter of Course Completion.

1 1



I iit Ow; I he
( h..' nr",11 In,:1\ Iit Po.`

ke% \ It. hiyher I lie fiche!
he 1)1,cm I p () \Ik-* r,

poI,e,pci.e;.,..,.,,otii.,". I he l'o,1 c\p,..i1Ctl. C iii.lerit C )11i,.., I he
Hy.L.I.IlL pi C It., \ \

I he I !' H ondon .\%.11,1-. 1.L'.nciiii mu,t Horm.ilk cut: .to.1 t.k. \
cowl cm \ho annot otlet h puted i( diould

.on,ult the I nieiit \ ntrazky me:ut s. l/epattnient 1 the
ha \ equi., dent qu..1Ikation. tliat ii cht h in lieu
OC:11iC, ire 11.1.11Cd pait-tinie pir,ate -iJd I IITIInc`

10 I he t I \t, rnal tudent..
I Hi \ of I mdon. 'lenate I I ql \Ilc tieci. I ondou
\\C II 'III

lw!L. \%ill he ,,inc Lannt ic.kh --dr-e- In 11,cth.;\ :,1-1: to ,tud\ I luee ire man \ :.roNkl-
1;11 and the.,c ,an he
that the ,tudent u kno-. clerarl\ \ hit to ,Nkl and

THE SOCIAL SERVICES
Hui alea ulitiirriClut to maw. reti:rner, ri ad,h

,wahhed \\orker,. it 00;1- 'pp ri nut ue ti peoph.
ditlerent itLiuriiliiuut LuuII v.': ,hall indkat: onte of them Iatith-ri department-. are the inator emplers,

orker,. !Nut the Pro;lation 1/4Lrke and oluntar\ orcanHa
Hon, I here i i hort.n....e of s,tatl iii man\ area-
hut L.urrent eLonomic kia% tohe their toll on plan, lot
e\paili,m er iee UtLI L.N.C11 pre-ent 'ktandard.,

SOCIAL %MR!: llerminds u:t'nii f nil k nil -o older
nuo. aluable et tio\s.e% er matorm v.ithout

the other qualities dema ni.ek irker i tot enouvh
I he L.,ukhdate intht h.o.e the ,icadernk iHlit \ folloN%
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either temporarily or permanently in residential establishments
for children in need of special care, for delinquents, or for elderly
or handicapped people. N.B. the term -residential- may dis-
courage those who do not want to -live in-: it must be stressed
that there are a considerable number of posts in this sector that
are NOT residential, though a willingness to accept flexible hours
can he a help in finding employment.

The organisation of the social services has changed radically in
the last -decade, as has training. Local authority services are
organised on an area basis rather than on the basis of client groups

lie re in the past social workers were recruited and trained as
child care officers, medical or psychiatric social workers for
example. .As a result. training is generic in character to prepare
the social worker to assess and meet a wide spectrum of social
needs. Social work services in hospitals are now provided by the
local authority.

The Central ( ouncil for Nducation and -Fraining in Social Work
(CCFTSW) has statutory authority to pronmte and r2cognise
courses and to award certificates to students v ho succes;fnlly
complete such courses. Not all the courses mentioned in this sec-
tion come under its auspices: we shall indicate the other training
bodies concerned.

TRAINIM; FOR FIELD WORK for which the .lualitication
is the Certificate of Qualification in Social Work (COSW), awarded
by the CCL USW to students who successfully complete a recog-
nised course.

Those who qualified under the old pattern of training by takintt,
a social science diploma or degree, followed by specalised soeial
work training such as that for medical social work, child care,
probatitm or psychiatrie social work, are automatically accepted
as qualified. Arrangements for refresher courses vary from area
to area hut in-service training and short courses provided from
time to time can he a help. Holders of social science diplomas or
relevant degrees (which included social administration) and have
undertaken suitable practical work witlunn formal subsequent
training are expected to take either a one year postgraduate
course (see below) where :ancies are very hilthed or to take
one of the other courses leading to the CQSW.

Newcomers to social work are offered various courses:

Graduates whose degree included social administration and
who either within the degree or since have undertaken practical
work in a social work agency take a one year course (sometimes
two Years) offered at over 30 universities and polyte.chnics.
(The Departmenl of Fxtra-Mural Studies, London University

l)
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oilers a two year part-time course.) Other graduates take a two
year course (occasionally shorter) offered at IS universities and
poly technics. Both types of course lead to an academic diploma
or higher degree and are recognised by CCETSW.

Non-graduat;:s, if suitably qualified, can take a four year
degree course combining academic studies and social work train-
ing offered at 13 universities and polytechnics. Then there are
oyer 31) two year courses leading to CQSW at universities. poly-
technics, colleges of further education. Cqc, (4 new courses for those
of 30 , are at polytechnics in Central London. Huddersfield.
Kingston and Wolserhampton): three year courses, specially
arranged for women with family responsibilities, at Croydon.
Newcastle upon *Fyne, Stesenage and Southampton: two year
courses in Bristol. Manchester, Middlesbrough, Nottingham and
Oxford which combine field and residential work. No definite
educational standards for mature students are laid down for entry
to non-degree courses. though the college must be satisfied that
they- can undertake an academic course,

RESIDENTIAL SOCIAL WORK. At present courses at over
25 institutions prepare students for the Certificate in the Residen-
tial Care of Children and Young People (CRCCYP): a number
are part-tnne and intended for those in employmed. Seven courses
prepare students for the Certificate in Residential Social Work
(CRSWI. These courses will howeyer be phased out oyer the
next two or three years and training for social workers in the
residential setting will be on two year CQSW courses, There
are man y. in-ser.ice part-time courses for those engaged in resi-
dential social services: they bring no certificate but a Statement of
Attendance which has been a pre-requisite for entry to CRCCYP
courses. Again there are no formal entry reqUirements for mature
students, though personal suitability for the work and ability to
absorb the course are necessary.

All the courses mentioned so far lead to full
worker status in either field or residential work,

qualified social

THE CERTIFICATE IN SOCIAL SERVICE
We has e mentioned that people of different attainments are

employed by social services departments. Those with mantement
skills, teaching or craft qtAifications may work in day and occu-
pation centres. for example. Then there are organisers of domi-
ciliary services who have their own training and many others.
Social work assistants undertake responsible but more routine
aspects of field work and care assistants take considerable but not

responsibility for the day to day care and wellbeing of
clients in day and residential establishments for the young. the old
and the sick. They may bring relevant experience or related train-
ing to their work,
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These two groups those with substantial training in other
fields but working in the social services and those carrying con-
siderable but not ultimate responsibility within the service need
some social work skills and an understanding of the setting in
which they work. .Accordingly. the CCETSW has recently insti-
tuted the Certificate in Social Service (CSS) which is a qualifica-
tion in its own right. but must not be confused with the CQSW
which is intended for social workers who will take full respon-
sibility for clients..Fhe CSS is to be awarded after in-service train-
ing. plus private study and day or block release to 'attend courses
at a local colleze. A common unit. taken bv all students. gives an
understanding of "the situations in which their clients live and
the social structures within which serv ice is offered". Onl this unit
may be taken on a pre-service basis which has some significance
for mature retut tiers who may find preparation for this part of
the training an set when seeking employment within the social
serv ices. Since thc scheme has not started at the time of going to
press. there is as yet no evidence to confirm this. The common
unit is followed by study of one of four standard options related
to the student's work experience (children and adolescents, the
elderiv. adults, communitiest and a third special option -designed
to prepare students for a defined range of tasks-. At the moment.
the CCETSW is not .specifYing formal education requirements
for entry. .1.he Certificate will be awarded to students who have
satisfactoril completed the course in a period of not less than
two Yea rS.

There are sections of the community who need special services.
Mentally handicapped children now come within the education
.scrvice but similarly handicapped adults who need training and
further education suited to their needs are the responsibility of the
social services department. Staff who undertake this exacting work
can take a one year course, offered at various colleges. at present
leading to the Diploma in the Training and Further Education
of Mentally Handicapped Adults which now comes under the
auspices of the CCETSW. Over the next few years, training for
these staff will be developed on both COSW and CSS courses.

The deal too have special problems of communication and the
CCETSW also awards a Certificate for Social Workers with the
Deaf to students who complete a nine months' course held at the
Polytechnic of North London: it is a post-qualifying course, open
only to qualified social workers.

Another group with special needs are the blind. The Depart-
ment of Health and Social Security in conjunction with the
Southern and Western Regional Association for the Blind (32 Old
Queen Street. I.ondon SW1) and the North Regional Association
for the Blind (Headingley Castle..Headinglev Lane, Leeds) are
the swirce of training by means. of. a Six- rhonths" course for those
who v1/4 it to teach reading techniques.:-.4-such as Braille) and daily
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lk ing techniques. leading to the Certificate in Technical Work
with the Blind. There is also a six months' course on teaching
mobility for the blind offered at the National Mobility Centre in
Birmingham: enquiries to Royal National Institute for the Blind.
224 Great Portland Street. London WI. Most students for these
courses are seconded by social services departments hut indepen-
dent students might also be considered.

The niajority of posts for social workers tend to be full time
and in areas such as probation work, the woman with family
responsibilities must be prepared to work "unsocial hours" since
clients must be interviewed outside their normal working hours.
Of course, shortage of staff can bring consideration for die part-
timer and in day and residential establishments (particularly in
the latter) there are some prospects for part-time employnlent
though flexibilitY in working hours will make a candidate more
welcome.

Other posts of an administrative nature in social services'
departments deal with the provision of services such as aids for
the han,:icapped. holidays. etc. An opportunity that might appeal
particularly to women with family responsil;Hties could be in
the Meals on Wheels service. where hours of work are limited
to the middle of the day: ability to drive is essential. Those with
home making skills are badly needed to staff the home help
service which brings practical help in the home to those who
need it because of illness. disability, old age or other cause. The
organisers of this service have their own in-service training which
comes under the auspices of NALGO and the Institute of Home
Help Organisers.

There are a limited number of posts in housing departments for
welfare assistants and housing advice centres for which formal
training might not be necessary and which might suit those who
cannot or do not wish to take full training. The Education depart-
ment too can offer occasional limited vacancies in the welfare

Turning to voluntary F., -lies, though demand varies geographic-
ally. and from time to i lere are some interesting and worth-
wh'ile posts for both th, qualified social worker and for the
able but unqualified. wilt, may assist in the running of local
associations which provide certain services for people in the area.
The work can be very responsible and satisfying and it is well
worth making local enquiries. A good place to start is a local
Council of Social Service which will have information about local
organisations.

Further information about social work training from the
Central Council for Education and Training in Social Work,
Clifton House, Euston Road, London NWI- 2RS or from its
Social Work Advisory Service, 26 Bloomsbury Way, London
WCI A 2SR.
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OFFICE WORK
.Ahout two-thirds of our clerical work force are women, many

of them retu:r.ers. Offices of all kinds have gained experience in
employing pant-timers: although such openings. plentiful a year
ago, flas..: ,;:lined. once the economy improves, they may
increase a.. Some jobs are adequately done on a part-tinte
basis. Full-time work offers reasonable prospect.s. particularly for
the able and reliable, though there are local variations.

"Office Work- is used here to describe many occupations,
Clerical Work may mean routine work, demanding accuracy,

reliabilit>, legible handwriting and common sense or it may be
much more interesting and %aried. Clerical workers may under-
take filing la most important activity on which efficient office
work depends), simple calculations, routine correspondence or
record keeping. etc.; the smaller the office the morcersatile the
clerical worker ma y. have to he. Since offices have become so
mechanised. mechanical aptitude can be an asset: in larger offices.
working office machinery can be a full-time job for which instruc-
tion mik he given on the job or occasionally by manufacturers.
With hil.i and experience, the full-time clerical worker may be
promoted to suNrs isory duties in larger organisations, given the
personal qualities necessary to control the work of others. In
some fields of employment, such as insurance, clerical work can
lead to greater responsibilities and es en more independent, higher
level work.

Reception Work is often asked about: not all p,)sts are limited
to the oung, though some are. A pleasant manner is obviou,,:
essential, though it is seldom the only quality demanded some
tping. simple book-keeping and ability to operate a small tele-
phone switchhoanl (which can often h-e learnt on the j,''a) may
also he required. Hotel reception is a specialised fieli with a
strong element of hook-keeping: there are some one ,:ar courses
inteni-led maink for the young hut for which retur.iers might be
considered. Hours have to be flexible in this kind of work.
(Information from the Hotel and Catering Industry Training
Board, P.O. fox 18, Ramsey House, ('entral Square. Wembley.
Middlesex HA9 7AP.) In any kind of medical work, the handling
of records can he an important part of the work. See also Denta)
Surgery Assistants p 44, where reception duties are often com-
bined with technical aspects of the work.

Work with Figures has proved a promising field for returners,
and a sound knowledge of hook-keeping plus typing can be a use-
ful combination. Women are often reluctant to take work of this
kind although they are often more experienced in accounting for
money than many men. High finance is not involved and the work
requires an orderly mind, attention to detail and ability to do
straightforward arithmetic. We understand that it is sometime.s
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difficult to recruit staff for departments concerned with salaries,
and wages.

.1'here are now opportunities to qualify as Accountancy Tech-
nicians and Accounting Stall for high level but not full profes-
sional work (see p 37).

There are good openings for operators of electronic calculat-
ing machines, both full- and part-time. A number of returners
have trained successfully either by in-service methods, or by
courses at colleges. or run by manufacturers.

Secretarial Work has proved a very fruitful tield for the
returner. We must distinguish between the shorthand/typist who
can be described as a technician, using technical skills in her job
and the secretary who, in addition to offering the same skills,
must offer education, initiative, the capacity to take responsibility
and to undertake administrative duties, Until recently, openings
have been plentiful at both levels, full- and part-time. At the
moment, part-time vacancies are rarer than in 1974, though there
are still a number of opportunities. Demand for the well qualified
full-timer remains steady with local variations. The returner need
not feel diffident in applying for posts: some advertisements
specify' younger applicants, but there are others where maturity
is an asset. Since secretarial skills are needed in all kinds of offices.
the well qualified can usually choose an environment that interests
them. The country dweller might find it worthwhile to look for
local courses in farm records and accounts to add to secretarial
skills: some people have found part-time work and others have
managed to establish their own business.

-femporary work suits returnezi who want to work on a short-
term basis. Though much sought after by the young, it requires
experience and flexibility to work in unfamiliar settings which
returners can often supply: running a home and family encourages
ersatility and ability to sort out priorities quickly and these are
assets.

Typists and Audio-Typists enjoy similar prospects.

Finally, we still mect returners who are doubtful as to whether
secretarial skills can be acquired later in life: it is surely enough
to Oint to the example of many who have qualified and to special
courses, initial and refresher. arranged in colleges or all kinds.
We have often heard that if difficulties exist, they are overcome
by the strong motivation and keenness of mature students, who
can in addition offer the qualities of maturity and longer experi-
ence of life.

For all kinds of office work, consult your local Job centre and
private agencies for advice on prospects. The TOPS scheme.
mentioned on p 29 may help many to qualify.
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Note: In addition to office work, there is quite a good demand
for teachers of commercial subjects. Those with good skills might
like to explore the courses offered for teaching qualifications in
many areas. Teaching in further and technical education can
often he part-time.

INDUSTRY AND COMMERCE
Women constitute a considerable proportion of those employed

in industry and commerce yet at present few hold management
posts. Many dedicated career women have borne the brunt of
discrimination and lack of opportunity in the past. No country is
so richly endowed with talent that it can afford to waste its human
resources by this kind of discrimination. Legislation recently beforo
parliament is intended to combat this injustice in training,
employment and other matters. Once there are legal sanctions
to protect ictims of discrimination. there should be a..gradeal
and we hope steady improvement. At least legislation will estab-
lish that women with the right qualifications who apply for jobs
must be seriously considered.

It will of course be nt-ct-ssary for well qmliflod wonlen to come
forward and compete for jobs: we already hear of lack of women
candidates and there is a danuer that the good intentions of the
Sex Discrimination legislation may be endangered through default
on the part of women rather than by any ill will. parent, anit
friends have the important task of encouraging the young to
develop their abilities to the full and to ac;:ept the challenges of a
wider choice of employment. This will not be easy: generations of
conditioning has e limited OUr outlook as to which joN. are
"suitable- for wc men and recent memory of the difficulties of
[incline a high les el opportunity in industry or commerce lies on.
The hushand's co-opendion is vital for returners entering
managenient.

.

What about open ings m this area for returners? At the moment.
with many men who have recent and valuable experience declared
redundant. it may be particularly difficult to obtain employment.
It is well known that older men too have difficulties in finding
employment and it is unlikely that women would be in a more
favourable position. However, it is hoped that opportunities will
increase as the economy improves. Here are some swigestions for
those determined to find an opening in this field of employment.

First, we must stress that any aspirant for managenlent must be
willing to offer full-time work and absolute commitment and
reliability. Although some organisations are actively exploring
how the y. cart recruit and retain able women by.. schemes for part-
time work. Special leave arrangements and the provision of
creches. etc.. we believe that it is likely that such plans will refer
to those recruited in youth or possibly to those with a previous
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satisfactory recorA of employment with the firm or with a com-
parable one. We doubt if similar conditions would be offered at
this stage to a newcomer and the practicality of part-time for
senior emplosees has still to be explored but there are exceptions.

Management today is highly specialised and its essential role
of decision-making is based on information provided by spe-
cialists in a number of fields. In the past, management trainee
schemes tended to be general in character. giving the trainee
experience in various departments: today, young graduates are
often appointed to fill specific vacancies and their career devel-
opment Progresses from expertise in one area. The demand for
specific skills is helpful to women's prospects: in the days when
"qualities of leadership" were the criteria, a woman who pos-
sessed them was often suspect. Today if she can offer evidence
of reles ant knowledge. she has a chance of consideration. Those
who aim to reach senior posts in industry or commerce would
therefore be wise to prepare by acquiring the knowledge and
expertise required. Most areas offer Business Studies courses
on a full- or part-time basis with entry at 0 or A lesel standard
in GCE. This kind of course gkes a valuable bisis and the chance
to specialise in one area or another. No joh .20old be Tuaranteed
as a result of taking such a course but releant knowledge would
obviously be an asset. Many universities and polyiechnics offer
undergraduate courses and some offer postgradmoc courses in
this subject. There is also the Diplona iu Managcment Studies
open to those with a degree. Higher Nationai Certificate or
Diploma or full membership of an upp7-o,..d or:Cessional body:
study may be full- or part-tune and of the course
depends on the method stt:kly.

Skills such as statisii;:s. ourtf.ufei scienc. accountancy, law
or personnel management. as descrCred Hi the "Director.' , are all
relevant. It should be rernernhe:& thai those who attain senior
posts in their particular field will exercise sonic management
functions: the home econonii:.i. tor example. in charge of a
department will be concerned with [natters such as staffing, cost-
ing. budgeting. marketing. etc . as well as with the technicalities
of r.roduct development and quality control. Management tech-
niques are also needed in otiu,r settings such as the Civil Service,
Health Service Administratil `II Housing Management, the differ-
ence being that the profit mi:tive is absent though efficient adminis-
tration and budgetary control are essential.

The scientist and technologist face obvious difficulties with thc
spectacular advance in knowledge and theirchances will depend
upon how far they have managed to keep up with their subject
through contact with professional bodies, private study. etc. It is
always worth making enquiries of educational and professional
institutions in the area who might run relevant courses or provide
opportunities for postgraduate study. A sound basis in a scientific
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or technological subject should provide a 0)41,0dation on which
new knowledge can be built and it is unwis'e to jettison a valuable
asset without exploring all possibilities. Some women have found
it possible to bring their knowledge adequately- up to date on the
job plus private study. Research posts tend to be full-time but we
have heard the iew that to employ two part-time workers means
that the employer has the benefit of.two good brains for the price
of one, since both will think about their work outside "office
hours-. Scientists and technologists can sometimes find their place
in management where their initial training will be a valuable
commodity, and the management courses we have mentioned
would he open to them too.

There are normally openings for those whQ do not aspire to
top jobs. many of which carr:; considerable responsibility and
may bring superyisory duties in clerical work. accounts and
possibly in laboratories for those with an adequate science back-
ground. The TOPS scheme (see p 201 may provide suitable
applicants with training in industrial or commercial skills and
openings depend upon local industry and the current economic
climate.

We must mention banking specifically because banks have been
particularly imaginative in employing part-timers in areas where
there was a shortage of labour by means of twinning, week-on-
week-off schemes and more comentional part-time work. This.
however, applied when full-time workers w.:.re difficult to recruit
and such opportunities are now rare, though part-time workers
may be recruited for routine ditties or at peak times on short
term contracts. We have known of returners who have progressed
to very responsible work from such beginnings and of others with
banking experience who have returned to departmental posts.
Since management posts depend not only on passing the profes-
sional examinations of the Institute (;f Bankers (10 Lombard
Street. London. FC3) but upon the accumulation of knowledge
and experience while in employment, the returner would havo a
good deal of leeway to make up. though the really determined,
candidate might be able to surmount this handicap. There are
very few precedents to enable any generalisation to be made.

'The retail trade is another major employe: of women, and part-
time posts were until recently plentiful. fivre again their recruit-
ment w, often due to a shortaL:e of full-time workers. Certainly
tiere are prospects for temporary work at peak periods and sonie
stores engage part-timers to cover lunch breaks and Saturday
working. It is always worth making; local enquiries. We have
known of returners who joined the staff of large stores and, having
shown good business sense and ability, were given every encour-
agement to take senior posts and study part-time.
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Starting one's own business is a topic on which we do not feel
confident in giving advice in general terms. Much depends on the
Mdividual's own business ability. though other factors such as
demand, the general economic climate, etc. can spell success or
failure. Some experience as an employee is obviously desirable
and advice should be sought. Local Chambers of Commerce can
he helpful and it is clearly wise to consult a lawyer and
accountant.

HEALTH AND HOSPITALS
Ihe efficiency of the National Health Service must obviously

depend on an adequate supply of trained and skilled manpower.
Since more women now enter medical schools, and since nursing
and many of the professions suprlementary to medicine are
largely staffed by women, this field has special importance in
discussing opportunities for returners who have such an important
contribution to make.

Those qualified in medicine, dental surgery, nursing:, pharmacy,
medical laboratory technology and the professions supplementary
to medicine will find details in the Directory. about prospects and
provisions for refresher courses. Returners who have been away
from their professions for some time ma y. not realise how many
openings there now arefull-time, part-time and temporary. Some
hospitals are so short of occupational therapists and physio-
therapists. for example, that they offer great flexibility in hours
and conditions and there may be schemes for Nursing Banks
where a register of nurses who can give occasional work only
enables diem to be called on to help at peak periods. Private
nursing agencies exist too in most areas. The interests of the
patient remain paramount and the qualified will be the first to
understand that they must be flexible too andaccept their share of
-unsocial hours-. It is always worthwhile to make enquiries at
your local hospital or area health authority and offer such service
as you can.

The problem in all professions concerned with diagnosis and/or
treatment lies less in lack of opportunity than in lack of con-
fidence due to rapid advances in medical knowledge and to a
consciousness that other people's lives and health are at stake.
This is understandable but sound training supplies the foundation
on which new knowledge can be built. We have stressed the
importance of keeping in touch with one's profession and the
Department of Health and Social Security's Women Doctors'
Retainer Scheme throws new light on hOw professional know-
ledge and confidence can be maintained (see p 56). The idea of
continuous contact when even regular part-time work is imposs-
ible could be useful in encouraging a more regular flow of
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returners who are needed in other health service professions and
we feel that regular maintenance sessions could be helpful and
profitable.

The Department of Health and Social Security also encouraaes
further training for women doctors. including those who only can
or wish to work part-time, and in other callings too the returner
can consider not onl refreshing her knowledee but extending it.

In nursing. for example, health visitine, community nursing
(where returners could be particularly useful), industrial nursing
or special areas of work could be prepared for. In the professions
supplementary to medicine, the need for well qualified people to
teach new recruits has often been mentioned and this could suit
returners, who are willing and able w prepare for this vital task.
'here is some demand too for people such as dietitians or nurses
to teach courses in their subject to students in technical or further
education who need some knowledee (e.g. dietetics for catering
students) and this would be on a sessional basis.

The unqualified will find that in most callinp involving care
of the sick, mature students are welcomed though training places
are limited. ("Fhc king training for medicine and dental surgery
and pressure on training places mean that exceptional qualities
would be expected and the chance of acceptance is slight.) Studies
include the sciences and those who ;ack such a background would
be wise to remedy this by part-time study which would also help
them to assess their abilities to follow a course. This would not
guarantee a training place but might increase chances of accept-
ance. Training is almost invariably full-time with very few special
schemes for State Registration and rather more for State Enrol-
ment in nursin,g.

Many other people are employed in the heahh service. For the
sake of brevity, we divide them into five main categories: with the
exception of Office Staff who may work in administrative offices,
hospitals are the setting in which they are employed. The job
varies from one hospital to another.

Office Staff. Suitably qualified people will find opportunities to
work as secretaries, clerks. receptionists, accountants, book-
keepers, medical records officers, stores staff, telephonists, etc.
In some lareer hospitals, ward clerks may be employed who deal
with the clerical duties of the ward. Part-time vacancies are con-
siderably fewer and full-time openings require suitable experience
and/or the personal qualities demanded.

Hotel Services (caterers. catering staff, housekeepers. doMestic
workers, laundry and sewing room staff. etc.). Hospitals, as resi-
dential establishments, provide a full range of hotel services for
patients and staff and there are usually openings for practical
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work. Full relevant qualifications are required for senior posts.
which carry great responsibility, and are usually full-time. We
would mention that in addition to part-time practical posts, there
are sometimes opportunities to help with the serving of meals
which can suit women with family responsibihties particularly
well. Supervisory posts ma% be offered in addition to domestic
work where abilit to organise and direct the work of others is
essential.

Non-medical services for patients. Most hospitals pros ide extra
amenities and services for patients with the aid of volunteers ,Ind
an orgaMser of such services may be appointed on paid basis.
Openimis are limited but might suit returners with initiative, tact
and proven organising ability. Where there are long stay patients
there may be facilities for hairdressine,, beauty therapy, clothing
administration, etc. which demand appropriate training and experi-
ence. In psychiatric hospitals particularly. there are occasional
posts for organisers of activities, holidays. outings. entertainments.
etc.. which form part of treatment and rehabilitation. An under-
standing of patients' problems and of hospital organisation would
be required.

Assistants or Aides to Qualified Peopk. Sometimes, nursing,
occupational therapy or physiothcra0 aides or assistants work
under the direction or qualilied stall and assist with non-profes-
sional duties i.e. the non-nursing care of patients: keeping stores,
preparing equipment and routine activities in an occupational
therapy department: preparation of treatment rooms and care of
equipment. record keeping and reception of patients in a physio-
therapy department. to name a few duties. IT MUST BE
STRESSED THAT THIS KIND OF WORK IS NO SUBSTI-
TUTE FOR FULL TR AINING. 'MERE ARE NO PROMO-
TION PROSPECTS. THE ONLY ENTRY TO PROFESSIONAL
WORK IS BY FULL TRAINING. (We have, however, heard
about some returners, particularly in nursing, who have gained
the interest and confidence to train as the result of such occupa-
ti)n.) .1-he appointment of paid play workers in children's wards
is the subject of a recew report: play activities for children in
hospital are regarded as important. hut, with few exceptions, this
work is done on a voluntary basis and is likely to remain so in the
foreseeable future.

Technical Servkes engineers, builders, plumbers, electricians,
gardeners to name but a few callings may be employed in the
NHS. At present few women are qualified to undertake such
employment, except garden work, but with opportunities to train
extending. there midit be more scope in the future.

For all these and other opportunities first enquiries should be
addressed to the Personnel Officer, attached to most hospitals.
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WORK Wall CHILDREN, YOUNG PEOPLE
AND IN EDUCATE"

We give short notes about some of the opportunities open to
those who would like to work with children and young people and
in education. Some of the opportunities are listed in the Directory
where details on training and prospects are given, though we add
sonie comments in this section. Others require no formal training.

Many callings not specifically associated with children may in

some posts bring considerable contact with the young. nursing
(where it is possible to train for sick children's nursing), speech
therapy where many patients are children. many of the professions
supplementary to medicine, catering and housekeeping services.
social work. etc. These are described in the Directory.

Babysitting services may be familiar to you and you may already
know where to make enquiries. Agencies which deal with this kind
of work will be listed in the 'Yellow Pages' telephone directory,
and we would emphasise that there is considerable demand for care
and supervision of school age children during school holidays.
Childminding in your own home is another possibility: this is

subject to str. 1 regulations about accommodation. health and
(4er matters and it is essential to consult yotir local authority
where children under five who are not relatives are minded for
gain. Nursery nurses are in constant demand in private families.
day and residential nurseries. children's homes. schools and in
some hospitals. (see p 5S). In private posts. the work is by no
means always residential.

Nlany parents have joined in the valuable work of pm-school
playgroups while their own children were young. Although many
playgroup supervisors have qualifications as teachers, nursery
nurses etc., this is not a requirement and personal qualities are
usually more important. Classes (usually in the evenings) are
offered at a number of educational institutions. The organisation
of playgroups varies, some being started by an individual or
partnership. others being run by a committee of parents. Infor-
mation may be obtained from The Pre-School Playgroups
Association, Alford House, Aveline Street, London SEll 5DJ.

Teaching in schools is a career which attracts many women.
That it is more easily combined with family responsibilities than
many other callings is an advantage, but is not sufficient reason
on its own for -mbarkin;; on a career which makes great demands,
academic and personal. In the past, the need for staff meant that
posts for those already qualified and returning to teaching were
comparatively easy to find. though local demand could vary, With
the prospective decline in the school population after 1977, and
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the need to match the supply of teachers to the stalling require-
nents of schools. the need for newl qualified teachers is being

reduced and teacher training capacity is being contracted. Never-
theless opportunities to return to teaching or for mature siudents
to train continue. though competition for places is more sesere, ;is
it is for young students, and employment prospects sary from area
to area. If You are limited to working in one area. we strongly
recommend enquiries as to estimated demand for teachers in that
area. Willingness to work in any school within the area will
ohs iously improse your chances of employment,

Some subjects are in greater demand than others. such a;
mathematics, sciences and home economics, and the outlook may
he more fasourable to those able to oiler them. Besides a choice
of subjects and age range of pupils to he taught, those who are
interested in the special needs of pupils who are physically or
mentally handicapped. the deaf, the blind or partially sighted or
the maladjusted may find it possible to specialise. As well as
school posts. there are some openings for home teachers of
children unable to attend school. usually for health reasons, and in
hospitals. They are recruited by the local education authority.
(See p (in for details about teaching).

Other Exists in schools. There are sometimes opportunities for
teachers' aideii- or assistants in schools for younger children who
assist with non-teaching duties in the classroom and in secondary
schools they ma y. be appointed to deal with pupils' records, first
aid matters etc. Occasionally. media resources officers are recruited
to maintain and administer the wide range of teaching equipment
now in use tape recorders, slides etc. Qualified librarians mai;
work in schoids with large libraries. Economies may. of course.
limit openings of this kind. Those with science qualifications might
find employment as laboratory technicians in the science depart-
ment and we hase known a few scientists whose academic
confidence has been so restored by such posts that they have
moyed on to teaching. Laboratory assistants are also employed on
the more routine work and do not need a scientific training.

In boarding schools, there may be non-teaching hot mistress
or matron's posts with responsibility for the general wellbeing of
pupils which demands the right person:il qualities and some
knowledge of domestic administration and home nursing. There
is a special need for houseparents in boarding special schools for
handicapped and .ualadjusted children: here the out-of-sehool
care of children is complementary- to their educatio n and house-
parents have an important role to fill not only with regard to the
children's physical day-to-day care but also regardinil out-of-
school activities. As a rule, houseparents are given in-service
training and may he encouraged to take appropriate Qualifications
such as the Certificate in the Residential Care of Children and
Young People.
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eaching outside the school setting. Colleges of further educa-
tion, technical colleges and institutions prox iding recreational
courses oiler scope for those with good academic, professional or
craft qualifications "- experience. A number of posts are part-
time and could appeal to returners. Training for this kind of
teaching. though desirable. is not yet compulsory. Besides teaching
academic subjects up to A level for examination or recreational
purposes, graduates may teach in technical and professional
courses where students need relevant academic studies (e.g. science
applied to hairdressing or langnages for secretaries: students on
many courses need English studies). The professionally qualified.
besides preparing students for full professional qualifications, can
teach those on other courses who need sonie knowledge of their
subject, though not at the highest level (e.g. dietetics in catering
courses, law and accountancy in business studies courses, engineer-
ing in technicians' courses). There is a steady demand for craft
teachers and for teachers of office skills. (Sec p 66).

There still an illiteracy problem in this country: about two
miflion adults are in need of tuition to oxercome this grave
problem. Proxision for this kind of teaching aries and is usually
co-ordinated by local education authoritiL.:s. There is plenty of
scope for volunteers both to teach and to assist in other ways in
this xenture. Qualified and experienced teachers might find paid
part-time employment teachim7 classes or on a one-to-one basis.
Both volunteers and those seeking paid employment should consult
their local education authority.

Teaching at degree level demands high academic
and study beyond a first degree as a rule. Posts are competil,,
and not easy to find. For teaching and other professional trainings,
good qualifications and experience are necessary.

Educational work that can be done at home. There is a steady
demand for prix ate coaching for y,)ung people who have difficulties
in one subject or another. The teacher with recent experience of
current teaching and syllabus might find work of this kind through
a scholastic agency or a university's careers service: some of tbe
graduates' agencies listed at the end of the section on 'Sources of
-Help and Ad ice' might be able to help too. Many areas also have
coaching establishments. Correspondence colleg.!s might offer some
opportunities too. Music teaching has always oifered-scope for the
prix ate teacher. We are often asked about school examination
marking: this is xerv concentrated work over a short period and
good academic qualifications recent teachina experience (one
examination hoard asks for 3 (...ars' experience within the last II)

years) is required. Applications for the panel of examiners are
usually invited through athertisements in the national and
educational press. Attendance at meetings to co-ordinate policy
is usually required.
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Youth Clubs pro.ide aril* opportunity for both paid andyoluntarN work (see p 68) and the Careers Senice (p 41) is aninteresting opening for those who like dealing with people(particularly the young) and finding out about careers.

PRACTICAL AND MISCELLANEOUS
Those who prefer practical occupations are in a fortunateposition. The demand for their services is increasing, and oppor-tunities for training arc usually available under the TOPS scheme(see p 29) whici-i will ensure that the course leads to theappropriate qualification or at least has relevant content. We havementioned in the section on Educational Opportunities that coursesmay be provided in a subject such as dressmaking which areintended for personal interest only: others have a vocationaland training character. It is therefore important to make the rightchoice for your purpose. Colleges will help you to decide, and itis well wort-h studying courses offered locally: they are often linkedwith local industries which means that there is an outlet for skillsin the locality. The Employment Office, Jobcentre or TrainingSet-Nice., Agency may be able to help you find the right trainingfor your needs in a college. Skillcen.- or within industry.

TIIE DRESS TRADE
In a number of fields, mass-production methods haNe indeedreduced opportunities: for example, private dressmaking is notnow usually as financially worthwhile an occupation as it ued tohe. but there are other occupations which have an element ofcreatiNity. For example. for pattern cutting and alterations work,etc.. a full dressmaking training is necessary-. Dress design is highlycompetitiNe and demands a full vocational or degree course withan option in fashion. Opportunities. which are limited, are qt:illylocated in areas where the fashion trade is situated.

FURNITURE AND /4/INISHINCS
Soft furnishing covers the making of curtains, loose covers.lampshade.s etc. It is not on the whole a job .that can easilv bedone at home, however; the work is done on specialisi machines instores or specialist shops' workroorns. Employers emphasise thatwomen who are merely 'good with die needle are not what they

want: specialist training is essential. The London College of Furni-ture runs a number of courses: elsewhere there nuy he courses too.Make local enquiries.

Trade embroidery as opposed to the 'fine art' aspect offers sonicopportunities for those who take a full course which enablethem to und --take work on household linens and in the fashiontrade.
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Furnity- making and designing courses are offered in various
colleges and these may include special studs- of antique restoring.
whici-, is a topic on which WC receive a number of enquiries. There
is a shortage of trained piano tuners and this can be a suitable
choice for women with la..nlY commitments who possess the
attributes demanded by the work. There are Tops courses for this
occupation but training is currently onl available in London and
Newa rk.

TECHNICAL
Radio and TV sers icing is at the moment an almost entirely all-

male occupation. but there is no reason why this shoukl continue
to he so. 'Technical college courses (under 'FOPS) welcome women:
thc work doss not require extensive academic knowledge but an
interest in technical matters is. of course, helpful. this work
coukl appeal to women who like to meet people as much of the
work consists of visiting customers in their homes. 'The work has
cot a heasy lifting side to it from time to time.

'Telecommunications technicians this is even more technical
ins ols sers icing and repairing telephone equipment at telephone
exchanyL and occasionally in customers' homes. There are TOPS
courses for Citv and Guilds Certificates.

For those who feel they would enjoy being amongst the
\anguard there are opportunities to train as plumbers. welders.
lathe orrators and a host of engineering skills. The demand in
these skilled crafts is expected to expand- and, as a result of sex
discrimination legislation and a shortage of skilled men in these
fields, women should have no difficulties in getting jobs once the
economy is more huovant. They arc welcome on TOPS courses
but, needless to say. only women with pioneering spirit and
indifference to being consi-dered 'a bit odd', would choose such
occupations.

CATERING AND COOKING
In this more traditional field, there is good scope. Anyone who

enjoys cooking and is good at organising will find openings almost
an\where in the country. which may range from cooking regular
evening meals for a family in which both parents are out at work
all day. cooking directors dining room lunches to senior manage-
ment posts for which see Directory p 49. While for private posts

pecific training is required. expert knowledge is, and an
ads anced cooker or general catering course (under TOPS) is
ads isa hie.

OUTDOOR JOBS
Jobbing gardeners are in great demand in many residential areas

in prisate employment and by hospitals. schools, local authority
parks departments and other institutions. Practical experience in
such posts is more important than qualifications but some traininL,
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is of course an asset. Nursery gardens can pros ide some employ-
ment of a routine nature and garden centres occasionally have
openings for those who can help with the care of plants and have
the knowledge and experience to advise customers.

Traffic Wardens those who are willing to he oui in all
weathers may find this worth considering. Three weeks' training
is given after appointment. Apply to Metropolitan Police Office.
lo5 Regency Street. London SW I P 4AN for London area or local
police station elsewhere.

Many of the careers listed in the Directory involve much time
out of doors Agriculture and Horticulture. nursery nursing.
social work. housing management, for example.

OCCASIONAL WORK
Some agencies may offer temporary assignments such as meeting

and escorting children at the beginning and end of school terms.
occasional care of elderly people etc. Many of these are situated in
l.ondon hut local agencies will be listed in the telephone book.
yellow pages.

We are often asked about work as guide lecturers in connection
with the tourist trade. Vacant:L.:5 are yery limited and by its nature.
the work is seasonal. It is also exacting and demands patience.
tact and humour because it invokes the 'shepherding' of groups
who mav not alwavs be amenable. The London Tourist Board, 4
Grosvenor Gardens. I.ondon SW!. runs a course for guide
lecturers, applications for wh:ch are considered between June and
August each year. Knowledge of London and its history is
demanded and fluency in a foreign language: Portuguese. Spanish.
Japanese, Arabic, German and Italian are among those for which
there is a demand. Completion of the course does not guarantee
employment which must be sousfht with travel agencies, coach
companies etc. Some regional tourist boards also offer courses, and
we understand that languages may be required.

THE ARTS
The isual arts. music and drama are all highly competitive

fields, as their practitioners will already know. 'Ffie dedicated will
probably have made eYery effort to continlie to practise their art
and will ah:eady know the difficulties. Geography itself can be a
handicap if potential markets are inaccessible.

Those with high level qualifications in the arts who would like
to teach others are referred to Teaching in the Directory, both in
schools and in adult education. There are very limited training
places for music therapy (in London Guildhall School of Music)
and for art therapy (at Birmingham Polytechnic School of Art
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Education) open only to those with full graduate level qualifica-
tions or. in the case of art therapy, extensive teaching experience:
the arts are used in the treatment of the mentally sick and
handicapped mainly, and suitable personal qualities and the
academic ability to absorb the course would be required. The work
is usually sessional.

The visual artist could explore the courses offered by local art
schools and polytechnics which are often geared to local industry
and we ha% e known some artists who have extended their talent
by further study. A number of art schools are welcoming.
mature students who have talent. There are also schemes run by
the Crafts .Advisory Committee, 12 Waterloo Place. London SW I Y
4A1 to provide practical vvorkshop experience for graduate
students and others wishiri g. to make a career as an artist crafts-
man. .A register of craftsmen and information about workshops
in %arious areas of crafts is kept and enquiries should relate to a
particular craft (ceramics, textiles. etc.).

SOURCES OF HELP AND ADVICE
ADVICE ON TRAINING AND CAREERS

National Advisory Centre on Careers for Women, 251 Brompton
Road, London SW3 2H13 (telephone 01 58) 9237). the publisher of
this book. offers careers advisory interiews in I.ondon only
(appointment necessary) and information by post. It is NOT a
placing agency. Fees on request.

The Employment Service Agency (ESA). Occupational Guidance
[nits are provided in mer 40 offices where experienced officers
achise those wishing to choose or change a career. They can give
information about training and prospects. (See p 311 for ESA
employment services where information about jobs rather than
career planning is available).

The Careers Service, pros ided now by local education authorities.
is charged with the prime responsibility of advising those in full-
time education: this would include mature students. It is also open
to returners 2enerally to approach the Careers Service for
information and advice. There are some local variations, depending
on the resources of the Set-% ice. E.nquire

Educational Institutions of all kinds are usually willing to advise
prospectne students and w help them to choose the most suitable
course for their purpose. Unkersities, polytechnics and some other
colleges have appointments boards, now more usually called
careers services. We would urge graduates, no matter how lorn;
ago they graduated. to consult their institution's service about
further training andfor jobs.
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Professional and Training Bodies publish helpfull careers
information. Some have student advisers. They would be able to
ad% ise returners and inform them about refresher and other useful
courses. See Directory.

FINANCIAL HELP
This will be unnecessary in callings where training is on the job

" individual study. e.g. II ursinc.. or where employees are seconded
for training, e.g. many students of social work are seconded by
social services departments.

Local Education Authorities (LEAs) may award grants to
mature students. For some courses, such as first degrees and over
4() courses designated as comparable, grants are mandatory.
provided that applicants satisfy certain conditions which include
possession of two A levels for designated courses. If a student is
accepted by a university to read for a degree without this qualifi-
cation under mature student entry, she can apply. Another
condition is that applicants must have had no previous grant for
educationAraining. If conditions required of applicants are not
fully satisfied, a grant may be made at the discretion of the 1..E4V
and discretionary grants may also be awarded for non-designated.
courses. Grants normally cover fees, academic expenses and main-
tenance during term time: other allowances may be made for
dependants, in respect of age of student etc., with many factors
taken into account in assessing a grant such as personal income,
marital status. etc. Regulations are complex, grants and allowances
vary and both are liable to change: in addition. LEA policy
varies. We therefore recommend early enquiries of the LEA for
the area in which you li e if vou are seriously considering applying
for a grant. Helpful pamphlets arc published by the Department
of Education and Science. Elizabeth House. York Road, London
SE I "/ PH,

Until 1975. the Department of Education and Science awarded a
number of scholarships to mature students who had been offered a
place to read for a degree at a university or other institution. This
scheme has been discontinued and in future such students should
apply to their LEA for a grant: their application will be considered
in the usual way.

The Training Services Agency (TSA) has the duty to promote
and provide training. An important part of its work concerns co-
operation and co-ordination with the Industrial Training Boards
which provide training for about 15 million people in industry.
The TSA also assists industry by providing purpose built courses
at 53 TSA Skillcentres (formerly Government Training Centres)
where the emphasis is on engineering and construction work
though courses in other trades are also provided: by supplying or
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training instructors and promoting Training Within Industry. You
ma,. therefore, benefit from its activities while in employment,

For those unlikely to receise training through their employer, the
also promotes training for the individual through its TRAIN-

ING OPPORTUNITIES SCIIEME (TOPS). In 1973. 40,000
people trained through TOPS and it is anticipated that in 1976
neark double this number will benefit. Training may be in TSA's
own Skilicentres, in colleges of further education and other training
institutions or employers' establishments.

To he eligible for consideration for this scheme, you must be
I() or over (people in their 50s are considered), willing to give up
your present job and work in the job for which you wish to train.
suited tO the training selected and you must not have had a
Ciosernnh.nt training course during the preceding five years. This

s not apply where higher level courses in the same subject are
concerned. If selected for Toms there are no course fees to pay
and oIl win recei% e a tax-free allowance paid weekly (plus
allowances for dependant adults or children), free credits of
National Insurance contributions, a lodging allowance if it is

necessary to stay away from home, free mid-day meals (or a
weekl allowance if not available) and fares if you have to travel
more than two miles to the place of training. TOPS has made
training a practical proposition to many people who might other-
wise have been unable to qualify themselves.

Training may' last anything between 4 weeks and a year and
there are opportunities for people of varied levels of attainment.
including management courses, business administration. hotel and
catering, secretarial and office skills any reali.stic aspiration can
be considered. Graduates should note that TOPS. may put them
through a postgraduate course, often necessary to make a degree
marketable. TOPS has encouraged and enabled women to enter
sonic care.;:rs previously unusual for them such as plumbing.
heas goods vehicle driving and technician training.

The ISA has seven regional offices situated in different parts
of the country, and a number of district offices. Information about
training opportunities and ads-ice on employment can be obtained
from any Jobcentre or Employment Office or TS.A district office.

The Department of Health and Social Security. For some social
work courses and for some but not all professions supplementary
to medicine, grants may be awarded by the Department: applica-
tion is only through the school or college at which the student has
been awarded a place. In professions supplementary to medicine
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where the Department does not award grants, application can be
made to the local education authority. Colletics and schools will
advise.

Postgraduate Studies. Grants may be awarded by' the Depart-
ment of Education and Science for postgraduate studies in the
humanities and 'liberal studies' and by the Research Councils
(Medical. Natural Environment, Science. Social Science) for
courses in their area of study. Applications are made through the
academic department concerned and individual applications are
not entertained. The allocation of a place does not automatically
brimg a recommendation for an award and you are advised to
ascertain the position and to consult the institution at which you
hope to study.

Trusts. There arc sonic Trusts which may consider applications
for financial help from mature students who for one reason or
another need such assi<tance. Study of a book of reference such as
'A Directory of Grant-Makint: Trusts', published by the National
Council of Soci;:i Service can be helpful. The Educational Grants
Advisory Service, 26 Bedford Square, London WC1B 3HU may
be able to advise those who have difficulty in obtaining grants from
statutory sources. ENQUIRIES BY LEITER ONLY: no
telephone enquiries are accepted, and no interviews without an
appoin t men t.

THE SEARCH FOR EMPLOYMENT
When you arc ready to look for a job, there ar .. many

oriranisations that may be able to help you. If you are profes-
sionally qualified, your professional body may advise and itsjournal may carry notices of 'Situations Vacant'. Training
institutions may have contacts with potential employers and we
have already advised araduates to consult their careers advisory
service. It is always worthwhile to scan advertisements in thenational and local press.

The Employment Service Agency (ESA) is responsible for public
employment services. Returners will lind the following aspects ofits work helpful. It works in close liaison with the Training
Services Agency to which it may refer clients likely to benefit from
its training schemes, including TOPS. We have already mentioned
its Occupational Guidance Units.

Jobcentres and Employment Offices are located in all areas.
Jobcentres are a fairly new development and their numbers are to
be increased. Here you can study details of vacancies and the staff
can put you in touch with employers if you want to apply for any
of them. Employment Advisers operate from a number of Job-
centres and Employment Offices and can help you to sort out your
ideas and may' be able to match your aspirations to :in actual job
or they may put you in touch with the TSA and the 'FOPS scheme.

31)

3 4



Proiessimnd and Executive Recruitment (PER) is a separately
managed branch of the ESA and has ollices in most big cities: a
Jobcentre or Employment Office can uive you the address, l'FR
deals with recruitment of professional, administrative, managerial.
executise, technical and scientific staff for a wide range of
appointments in industry, commerce, state service, etc. Experienced
staff can advise yim and sophisticated methods are used to link

.suitabl qualified applicants to all kinds of professional and
executise appointments.

Employment Agencies operate in all parts of the country and
cos er different fields of employment (e.g. office work, domestic.
whether temporary. full-time or part-time). See your 'Yellow
Paceti* telephone directory. There are certain agencies which
specialise in employment for returners or in part-time work for
graduates and those with comparable qualifications. usually
including secretarial work. We give the addresses of some of them.

l'he ocr Fort Association for Women Workers. Grosvenor
Gardens House. Grossenor Gardens, London SW IW ()BS. (Inter-
\jos. b appointment only.. London based. Full- and part-time
office work, occasional resident housekeepers' posts).

Enicrsity Women's Part-time EmploNment Agency, 40 Lyons-
down As en LW, New I3arnet. Herts. (London area).

Graduates' Part-time Employment Bureau. 2 Wilderness Court,
Onslow Villace, Guildford, Surrey. (Guildford area. Mainly
academic. coaching and part-time teaching).

Register of Women Graduates. 25 Charlhury Road, Oxford.
(Oxford area residents only.)

Freelance .Services (Joan Wilkins Associates Ltd.). X Lambolle
Place, London NW3 4PD. (Central London only. Full- and part-
time. freelance, short-term contracts. Secretaries, statisticians.
econimuists. industrial market researchers. accountants, book-
keepers).

PLEASE SEND A SELF ADDRESSED STAMPED ENVELOPE

WHEN MAKING ENQUIRIES
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LOOKING FORWARD
1975 has been designated International Women's Year by. theUnited Nations. Its purpose has been to consider the status and

conditions of women diroughout the world and to try where
licc,ssary to improve them. There are still some parts of the world
Wilcre women labour under appallintt difficulties, physical, legal
and economic. At best they are regarZled as second class citizens,
at worst beasts of burden responsible for all the hard work butwith little or no control over their persons, their children or the
laws and customs of the community in which they live. Inter-
national Women's Year has laid upon all of us a responsibility to
be aware of these injustices and to do whatever is within our
capacity to strive to improve thc lot of our less fortunate sisters.

This booklet is concerned with women in the United Kingdom
who are in a relatively happy position, legally and economically.
Thouith sonie anomalies still remain, years of propaganda andwork by the women's societies and their male supporters have
resulted in legislation which has given to British women a large
measure of equality with men, an equal voice with men in deter-
mining the government of the country at local and national level,
the right to own and inherit property, to have custody of their
children, belong to trades unions, enter any profession and to
have more or less equal access to educational and training oppor-. tunities with boys in their youth. Though the picture sounds
reasonabl y. rosy, there are still some chatwes which need to bemade before British women can claim to have full and equal
rights with men.

It is sk2niticant that in International Women's Year, two very
important pieces of legislation have been in the news, both of
which will hake a profound and continuing effect on women's lives
and opportunities. The first of these is the Equal Pay Act of 1970
and the second is the Sex Discrimination Bill of 1975. This is abill 'to render unlawful certain kinds of sex discrimination and
discrimination on the ground of marriage and to establish a
commission with thc function of working towards the elimination
of such discrimination and promotini! equal opportunity between
men and women generally'. The bill h-as passed its second readingat the time of writing and could be on thc statute book early in
1976. The Equal Pay Act is due to be implemented by December
29th 1975 and assurances have been itiven that this will happen. In
one sense the Sex Discrimination Bilr provides thc 'teeth' necessary
for the Equal Pay Act to work. Alone, it coukl be subject to manyevasions and anomalies.

It has been common practice in the past to cate.wrise certain
occupations in industry as 'women's work' though often it wasnot the nature of the work which was thc deCiding factor.
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Frequently it was unskilled, or of a kind called light work, or
merely work which women and not men had traditionally done
for years. It was usually rated very low and poorly paid.

Since women has e never made up the large mass of the trades
union movement and tend to he very traditional in their ideas of
what is suitable for themselves, and certainly less militant in their
demands, the hidden injustice of this practice, though not
unchallenged, has persisted through centuries. Even in the profes-
sions women doing exactly the same work as their male colleagues
were paid considerably less until quite recently. Their increments
were less, their pensions less and in most cases their opportunities
for promotion to top jobs were conspicuously less.

Nosy with the new bill. we 111 ust cease to think in terms of
men's work and women's work for with very few exceptions,
temporarily regarded as special cases and provided for, all trades
and professions are open to both sexes and the rate for the job
is the same irrespective of whether it is performed by .a man or a
woman. The Sex Discrimination Bill is therefore of tremendous
importance for where opportunity and access is equal for both
sexes it should be impossible to establish a double st lard.

The Equal Opportunities Commission has already been provided
for with fifteen members and a woman chairman and vice-
chairman designate have been appointed. The function of the
Commission is to work towards the elimination of discrimination
and to promote equality of opportunity between Mell and women
generally. It is also charged to keep under review the working of
the Act and to report annually to the Secretary of State. The
powers of the commission are very wide and cover research and
education and formai investigations when necessary.

l:nder the terms of the Bill, it will be unlawful for firms,
employers or organisations to discriminate on grounds of sex and
person;.; who feei they have been discriminated against can 2ppcal.
In industry, tribunals will be set up with conciliation officers who
will endeavour to bring about a settlement with or without the
case going to an industrial tribunal. In complaints Of infringement
of the Bill where the tribunal considers the complaint is well
founded, compensation may be given and action ordered by the
respondent within a given period of time to obviate the effects of
the discrimination upon the complainant. An act of discrimination
can also be made the subject of civil proceedings in a county court
itt England and Wales and a Sheriff's Court in Scotland,

Discrimination on grounds of sex can take many forms and the
Bill is complicated and explicit. Though most of the discrimin-
ation referred to in this Bill has affected women much more than
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men. it is of course equally applicable to men who are discrimin-
ated against on grounds of sex alone. While those organisatiou
which ha%e campaigned for Equal Pay and Equal Opportunity
for women will be watching the effects of this legislation and
looking out for possible evasions with great zeal, it will be up to
the individual to be aware of his or her rights and powers under
the law and to protest when these are infringed. Existing organi-
sations will always he glad to advise.

The passatze of these laws will not create a new heaven and a
new earth for women overnight. In fact most of us will not notice
much difference in the imnlediate future. There will inevitably be
the usual crop of evasions, absurdities and even jokes which seem
to follow any progressive and reforming legislation. What we hope
may become ob\ious very quickly is a change in public opinion'.
Men and women are invading each other's traditional strongholds
in employment and training facilities. This is not a reversal of sex
roles but a long overdue bi:akaway from sex role typing.

It is no longer a pipe dreanl to hope that eventually, freed from
outdated prejudice and tradition, freed from purely lihancial con-
siderations which in the past affected man's choice of work more
than woman's, individuals will choose and do the jobs for which
thev are best suited and the ones which will give them the greatest
work satisfaction. This latter is now recognised as a factor of vital
importance in physical and mental health. Times are difficult at
present and far from normal. but we must look ahead to the
future a future which holds for women greater opportunity
than ever before and for many a second chance.
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DIRECTORY
Short notes follow on prospects for (a) th ,!. qualified to return to

full- or part-time employment and the provision of refresher
courses or other means of bringing professional knowl,:dge up to
date and (b) prospects for the unqualified to train. ENQUIRIES
SHOULD 13E MADE TO THE PROFESSIONAL BODY IN
EVERY CASE AND DETAILED INFORMATION OB-
TAINED.

We give the following information for mature students:

Normal entry requirements in terms of General Certificate of
Education (GCE): equivalents such as Certificate of Secondary
Education Grade I (in lieu of 0 level) or Scottish examinations are
also acceptable. These requirements are often complicated and
various combinations of passes at 0 and A level may be acceptable:
since this pamphlet is only intended as an introduction, these stan-
dards are indicated only in general terms, stressing essential sub-
jects. Some latitude may be allowed to mature students, specially if
they have relevant experience or related knowledge, and many
professional organisations may admit them to training even if they
do not wholly satisfy the normal entry standard. However, these
standards are set in the light of experience and represent founda-
tion knowledge of subjects necessary to pursue the course (e.g.
mathematics for orthoptics) and/or capacity to study at a certain
academic level (e.g. a demand for unspecified A level standard).
So any concession is carefully made since it is unprofitable to admit
students with little chance of success: maturity and knowlechw of
life on their own are no substitute for knowledge essential to the
course. All professional bodies demand evidence, by examination
pass or otherwise, of ability to use English.

Length of training and any' part-time training offered. Graduates
can qualify for a number of careers such as librarianship or teach-
iniz in a shorter time than non-graduates.

Upper age limits for entry to traininiz are given only when they
are specified. Most bodies have no formal regulation but pressure
on training places must be corlsidered: a reasonable expectation of
workint: life after qualification is looked for to make the invest-
ment of money, time and trouble worthwhile,

Prospects for mature students to enter training. Although many
training organisations welcome suitably qualified mature students.
training places are limited and priorities in accepting students may
change with the current economic climate.

For both returners and newcomers, there are local variations in
prospects as well as fluctuations in demand and supply on a
national level. As the economy recovers, demand will increase.
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Certain ahhreviaitolis are w,ed: (iCF General Certilicate of
I'ducation. 0 and A levels ordinary and advanced levels at
which suhjects may he taken. ON(' and 1-INC Ordinary National
Certificate and Higher National Certificate (taken hy part-time
study). OND and HND Ordinary and I ligher National
Diplomas (taken hy full-time or sandwich course). Changes are
to take place in these examinations, hut there will he an interim
period which will probahly extend over some years,

Salaries. We have not included salaries because at the moment
any estimate can he misleading since rates are subject to change. In
addition, those re-training ma% not he earning for some years and
it is impossible to lia/ard a guess at rates in the future.] he rcl
to her original career may earn a salary related to a scale, and it will
,lepend upon her place on that scale accord:ng to experience. quali-
fications, etc., and on the post she takes. Professional bodies ;nay
gk.e an indication of current rates.

Further information on a career which interests you and for
which you may be qualified to train may he ohtained from the
professional or training hody. If you want more detailed informa-
tion about careers generally, consult a careers hook such as our
own CA RITRS, puhlished hy National Advisory Centre on
Careers for Women, 251 Brompton Road, London SW3 21113
(price El by posit, or CARFFRS FOR GIRLS hy Ruth Miller,
published hY Penguin. price EI.50.
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ACCOUNTANCY
The Qualified. Good prospects for full- and part-time work.

Consultancy and teaching have been suggested a.s possibilities for
part-timers. It may even be possible to work at home in some
branches. No specific refresher courses for returners, but profes-
sional bodies, lame firms, colleges and correspondence courses may'
help.

The Unqualifuxl. Entry standard normally two As and three
Os in GCE (English and maths included). Training lasts 4-5 years
(three years for graduates). A degree in accountancy or related
subject may help to find training employment. Since the major
part of training in all branches takes place in employment, pros-
pects depend on employers' willingness to accept mature trainees.
The Institute of Chartered Accountants in England and Wales
allows women to work a four day week (or equivalent reduced
daily hours) over an extended period during training.

The Institute of Chartered Accountants in England and Wales,
Chartered Accountants' Hall, Moorgate Place, London ECTR. 6E0.

The Association of Certified Accountants, 22 Bedford Square,
London WCI B 3HS.

The Institute of Cost and Management Accountants, 63 Port-
land Place, London WIN 4AB.

The Chartered Institute of Public Finance and Accountancy,
1 Buckingham Place, London SWIE 6HS.

Training is different in Scotland and Northern Ireland. Informa-
tion from Institute of Chartered Accountants of Scotland. 27 Queen
Street. Edinburvh EH2 ILA, Institute of Chartered Accountants
in Ireland, 7 Fitzwilliam Place. Dublin 2, Republic of Irebnd.

ACCOUNTANCY TECHNICIANS AND ACCOUNTING
STAFF

New trainings have been instituted recently by the Chartered
Institute of Public Finance and Accountancy (address above) and
the Institute of Accountim! Staff (23 Bedford Square, London
WCIB 3HS) for those engaged on high level but not full profes-
sional work who are not going to take full accountancy training.
For the former's examination, students take a two year part-time
course leading to ONC in Busin, '6 Studies or Public Administra-
tion (certain equivalents. includkg intermediate examinations of
the accountancy bIis are acceptable in lieu) followed by part-
time study while in appropriate employment. For the latter's quali-
fications, candidates study on a full-time, part-time, day release
or evenings only basis for the qualifying examination and must
obtain three years' approprialJ practical experience.
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ACTUARIAL WORK
The Qualified. Fairly good prospects full-time, more limited

part-time. Refresher courses hy correspondence may he provided
by the Actuarial Tuition Service.

The Unqualified. Entry standard normally tiye GCEs (two,
including maths, being at A level). Mainly graduate entry. Train-
ing on the job ± prkate study takes 5-7 years. Employers tend to
recruit younger candidates.

The Institute of Actuaries. Staple Inn Hall, High Holborn,
_ondon WC I V 7C)J.

ADVERTISING
(We are mainly concerned with advertising agencies and advertis-

ing departments of large firms. The term "Athertising- describes
totally different occupations account management, marketing,
media management. copywriting and art. The comments that
follow dO not apply to administration departments or office staff
for whom prospects are similar to those in other enterprises.)

The Qualified/Experienced. Employment prospects are reason-
able if the gap in experience is short: the longer the gap. the less
promising the prospects until it becomes virtually impossible to
return. Part-time work in most of the occupations listed above is
%cry rare: the established creative writer or artist with an outstand-
ing reptuation might possibly find part-time or freelance work.
Some research 'posts lend themselves more readily to part-time but
since there are enough full-time applicants, prospects are poor.

The Unqualified. Most people train on the job: a number of
oung graduates are recruited as trainees. Some HNC/FIND

courses include Advertising and Marketing (entry standard 4-5
(ICE passes. at least one being at A level): taking a course does
not guarantee a job. CAM (Communication. Advertising and
Marketing Education Foundation Ltd.) examinations are held for
students who must normally be in appropriate employment. 'Elle
advertising industr y. is well known for being one where most people
employed are under 40 and returners would have difficulty in find-
ing a post except in an administrative department.

AGRICULTURE AND HORTICULTURE
The Qualified. Good prospects for full-time work in some areas,

part-time prospects not so good but still possible in some sectors.
Seasonal work might offer some opportunities. Horticulture offers
more opportunities than agriculture. including freelance gardening.
Dairy work can offer some opportunities. No specific refresher
courses for returners, but would suggest contact with local Institute
of Agriculture which may offer s' It courses in specific subjects.
The TOPS scheme might he helpful. (See p 29).
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The Unqualified. Training is offered at Yarious levels: (a) one
year basic courses for practical workers: no specific educational
entry standards Ibt three year full-time sandwich courses demand-
ing four GCE 0 level passes (usually includina English, maths and

,a science usually bioloiiy or chemistry) leadiniz to OND (c) FIND
ecurses demandinu a science A level four GCE 0 level passes
anTh (d) degree courses in agricultural or horticultural subjects
which usually demand two A level sciences (includini4 chemistry)

three supporting 0 levels. Theses courses are normally for young
entrants. We athise some caution about takina up practical aLtri-
culture or horticulture because the work can be physically exact-
ing to those unaccustomed to it.

The Women's Farm and Garden Association, Courtauld
ng Place. London WCIE

ANIMAL NURSING AUXILIARIES
The Qualified. Good prospects for full-time. limited part-time

work. depending on local demand. .Short courses are e.ien from
time to time.

The Unqualified. Normal entry standard three GCE passes at
0 leYel including English and either a physical or biological science
or maths. Training takes two ears while in appropr...te employ-
ment part-time courses. Prospects depend on obtaining a suit-
able job in a etcFinary practiee or centre.

The Royal College of Veterinary Surgeons, 32 lielgraYe Square,
London SW I X SAP.

ANIMAL TECHNICIANS
The Qualified. Good prospects full-t Ale, part-time work rare.

No refresher courses. Part-time courses f locally aYailable recom-
mended.

The Unqualified. No specific entry standard, but in-serY ice train-
ing shorter for holders of GCE 0 le\ els in English and biology. or
/oology or human physiology'.

Mr. G. A. .ihomson. Animal House. St. Thomas's Hospital
Medical School. Lambeth Palace Road, London Sri.

ARCHITECTURE
The Qualified. Normally good prospects for full- or part-time

work. No specific refresher courses for returners who are adYised
to obtain any kind of emplovm..it in an architect's office and ease
themselyes back into the profession. There are a number of post-
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graduate courses for those wishing to specialise in subjects such
as ['than Design. etc. Immediate prospects unpromising.

The Unqualified. Normal entry standard live GCE passes, at
least two being at A level. English ard maths or a science essen-
tial. Those offering a biological science need to have maths. Physics
often required. Training takes seven years (two in employment).
Some schools are prepared to accept mature students. In excep-
tional circumstances only, if a candidate cannot join a School, the
RIBA should be consulted and may approve an independent
tutor.

Rmal Institute of British Architects, 66 Portland Place. London
W I N 4AD.

ARCHIVE .ADMINISTRATION
The Qualified. Reasonably good prospects for full-time, limited

part-time work.

The Unqualified. Normally graduate entry (history, classics, law,
modern languages are all useful and, nowadays, science or social
science). Training takes one year full-time (occasionally there may
be part-time study over a longer period). Prospects for training
depend on the school.

The Hon. Secretary, The Societ. of Archivists, Count Record
Office. County Hall, Hertford.

BANKING Sec p 17.

BEAUTY THERAPY
The Qualified. There are opportunities for those with thorough

initial training to return to full- or part-time work. Refresher
courses are offered in a number of colleges and returners are recom-
mended to take them because of recent changes in the work.

The Unqualified. Normal entry standard varies: four GCE passes
may he required for some two year courses and some knowledge
of chemistry and .or physiology are desirable. Colleges may, con-
sider mature students and it is worth enquiring about one Year
courses under the TOPS scheme. There are some six month
courses which might suit some who have relevant experience.
.1-horough training in all areas of beauty therapy is essential.

"Hie Confederation of Beauty Therapy and Cosmetology. 69
I. ondon Road. Seenoaks. Kent,

BOOK-KEEPING See p 13.
The Qualified. Very ,...00d opportunities for full- or oart-time

work. Many colleges offer courses in hook-keeping that could be

-1 0
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helpful to the returner. These may be on a part-time basis. (See
also Accountancy.)

The Unqualified. No formal entry standard may be required, but
obviously aptitude for dealing with figures is essential. Courses may
be offered at private and local cducation authority colleges, often
in conjunction with secretarial subjects, and may be on a part-
time basis.

CAREERS SERVICE
The Qualified. Good prospects f, ie rk in many areas.

Part-time posts have been rare in p.. hut .here are signs of
a limited increase of such openisr. u areas. 1n-service
courses might help to bring knowleth: up t(, r' .te and to introduce
specialisations.

The Unqualified. Normally one of the following is required for
entry to one year training courses: degrees, social science qualifica-
tions, teaching qualifications. HNC!FIND, or equivalent profes-
sional qualifications. Those of 27 4. who cannot offer such qualifica-
tions but have appropriate experience and an educational back-
ground that will enable them to complete the course may also be
accepted. (N.B. recent figures show that over 4(ro of students were
27 4 .) Care:.-rs Officers may be recruited by local education authori-
ties, given i. Auction training and seconded to a training centre of
which there are currently about 16 situated in different parts of
the country. Other students may enter training first, some being in
receipt of a LEA grant and others through the TOPS scheme. With
recent expansion in the responsibilities of the Careers Service,
opportunities are promising.

Careers Service Training Committee of the Local Government
Training Board, 8 The Arndale Centre, Luton, Beds LU1 2TS,

CHIROPODY
The Qualified. Good prospects for full- and part-time work both

in the public sector and in private practice. Refresher courses may
be arranged on an individual basis.

The Unqualified. Normal entry standard five GCE passes includ-
ing English and preferably maths or a science. Training takes
three years at a recognised school. Acceptance depends on the
school, but mature candidates arc usually welcome.

The Society of Chiropodists, 8 Wimpole Street, London W1M
8BX.
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CHURCH WORK
The Qualified should make enquiries in their own area from

Church authorities. There is usually plenty of work to be done on
a voluntary basis, though financial pressuies limit paid appoint-
ments.

The Unqualified who believe they' have a vocation, should
consult their local Church, and may find there are opportunities
to train for pastoral work of various kinds.

CITIZENS ADVICE BUREAUX
Ihere are 675 Bureaux situated in most areas of the U.K. They

are local self-governing units, with local recruitment and there are
local area and national arrangements for training. Administration
is in the hands of an Organiser and the work conducted mainly
by volunteers, though some full- and part-time paid staff at local
and hational level may be recruited according to local and national
needs. StafT, both paid and voluntary, come from a variety of
backgrounds (social work is particularly relevant).

Further information from your local Citizens' Advice Bureau
kee telephone directory for address).

CIVIL SERVICE
The Civil Ser\ ice is taking steps to ensure that the abilities of

women are given adequate scope by arranging conditions that will
enable them to make their full contribution, such as part-time
appointments, flexible working hours. annual and special leave
arrangements and access to training for returners, among other
points.

The Ex-Gvil Servant. lt has recently been announced that agree-
ment has been reached with the National Staff. Side that civil
servants who have resigned may' apply for re-appointment in the
grade reached at the time of resignation.

The Mature Entrant. The following schemes of recruitment are
open:

I. Clerical Assistant normal entry standard two GCE 0 level
passes including English or by special tests. For London posts,
apply to Civil Service Commission: elsewhere to local Employ ment
Ser% ice Agency (ESA) office or to the government department of
your choice.

2. Clerical Officer normal entry standard fi% e GCE passe.s
including English or by Civil Service Commission examination for
London posts. Elsewh<-0 apply to local ESA office or to the
government department of your choice.
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3. Executive Officer normal entry standard five GCE. passes
including English, two being at A level taken at one examination.
Cpper age limit 28. Apply Via Civil Service Commission.

Note: Although the upper age limit for recruitment as Adminis-
tration Trainee is 28 (graduate entry), many such vacancies are
tilled by Executive Officers or from classes other than the Adminis-
tration Group. Mature recruitment at this level is exceptional.

4. Professional Appointments the Civil Service employs
many qualified people architects. accountants, statisticians.
doctors, lawyers, engineers. etc. rsually there is no upper age
limit. Vacancies are advertised.

5. Secretaries, shorthand ty pists. copy typists and audio typists
are recruited. Enquiries to any ESA office or to the government
department of yollr choice.

The Ck il Service Conimission. Alencon Link, Basingstoke.
Hants RG2I IJ B.

COMPUTERS
The Qualified. Normally good prospects for senior staff to return

full-time: part-time is rare. At present. prospects generally not so
promising. Experienced programmers may be gix en assignments by
their ex-employers occasionally, and sonic agencies deal with free-

work: experience and prox en ability would be expected. In-
service refresher courses might be provided or returners might
benefit from courses offered in polytechnics and teehnical colleges.
Data preparation clerks and computer operators might receive in-
serx ice rc-training.

The Unqualified. School leavers with A level maths may be
trained as programmers, hut it is unlikely that returners so
qualified would he considered. Graduates also are trained as

programmers. Degree courses in computer science are offered or
the subject may he combined with related subjects. Post graduate
courses are open to those with relevant degrees. The British
Computer Society holds exanMnations, part II being of honours
degree standard, for those in the industry. ONC HNC and OND
JIND courses are offered in computer studie. On the whole, in-
service training is more difficult to obtain after .Lhout 25, hut those
with an appropriate academic background might be considered up
to about 35. Policy varies. Data preparation clerks and computer
operators might lind it possible to train through TOPS courses.

The British Computer Society. 29 Portland Place, London WIN
4AP.

DENTAL
DENTAL SURGEONS. The Qualified: good prospects of employ-
ment full- or part-time. Arranttements for refresher courses at a
dental school normally made on an indk idual and ad hoc basis.
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The Uliqualified. Good A level passes in physics. chemistry and
biology or zoology normally required. Scientific studies at a high
level are a part of the course. Training takes 4A-51 years approxi-
mately. Some dental schools consider mature candidates who offer
a very high standard.

The General Dental Council. 37 Wimpole Street, LondonW I M 8DQ.

DENTAL AUXILIARIES (who work in schools and hospitals
under the direction of dental surgeons helping to provide dental
treatment for children).

The Qualified. Good prospects full- or part-time in most areas.
Refresher courses are arranged on an ad hoc basis.

The Unqualified. Four GCE passes including English. biology
or a similar science subject at 0 level. Training takes two years
full-time. There is only one school, situated in the London area.
Students tend to be under 25 but no applicant would be refused
solely on account of age.

The General Dental Council. 37 Wimpole Street, LondonW I M 8D0.

DENTAL HYGIENISTS
The Qualified. Very good prospects for lull- or part-time work.

Ad hoc arrangements for refresher courses are made to suit the
school and the individual.

The Unqualified. 4-5 GCE passes at 0 level including at least
one science subject. Training takes at least nine months at hospitalsin Birmingham, Bristol, Cardiff, Edinburgh. Manchester and
London. Mature applicants would be considered on their merits.

The General Dental Council. 37 Wimpole Street, LondonW I M 8 DC1.

DENTAL SURGERY ASSISTANTS
The Qualified. Good prospects for full- or part-time work.
The Unqualified. No specific GCEs but good educational back-ground required. Training can be -on the job- plus part-time

day or evening classes. Courses (usually one year) are,offered in a
number of dental hospitals and some technical colleges. Reasonable
prospects for mature students.

The Association of British Dental Surgery Assistants Ltd., Bank
Chambers, 3 Market Place. Poulton, Lancs. (or local enquiries).
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DIETITIANS
The Qualified. Generally cood prospects with local variations

for full- and part-time work. Refresher courses are held regularly
every two years and also occasionally as required on a local basis.
Dietitians already working in departments may be dad to a:',wv
their "rusty" colleauues to join them for a month or so to update
knowledue.

The Unqualified. Normal entry standard five 0 level passes,
including English language and chemistry, mathematics valuable.
Training takes four years but with five GCE passes including
chemistry and another science at A level can be completed in three
years. Graduates whose degrees included human physiology and
biochemistry or nutrition, teachers of home economics, those fully
qualified in Institutional Management or in Hotel and Catering
Administration, State Registered Nurses and holders of certain
Diplomas in Home Economics can take an IS months' course.
Prospects for mature students reasonably uood.

British Dietetic Association, 3{15 Daimler House, Paradise
Street. Birminuham 13 1 2.13.1.

ENGINEERING (Chartered Engineers)
The Qualifk(1. We have consulted the engineering oruanisations

and their replies appear to follow a similar pattern. Prospects
depend upon the length of the uap in experience and on how far
the individual has kept in touch with her profession and develop-
mer is within it. Elsewhere we have mentioned the importance of

mtaining contact with professional bodies, and this is an instance
where this is of the utmost importance. If knowledue is up to date,
prospects are reasonably uood for full-time employment, depend-
ing on the general economic situation. Part-time is much more
difficult though some institutions suguested there might be oppor-
tunities in education and training or possibly in consultancy work,
particularly where long term planninu projects are concerned.
Refresher courses are very few but most institutions hold short
courses. and technical meetinus which can be helpful, and it is
worth makinu enquiries at universities, polytechnics, technical
colleues and approved correspondence colleues.

The Unqualified. For a dearee in enaineerinu- or in one of its
special areas, maths and physics at A level are usual requirements.
Training takes a minimum of six years (three years for a degree

at least three years' practical training and experience). It is also
possible to qualify by taking the examination of the Council of
Enuineerinu Institutions's examination (in two parts), entry stan-
dard two A levels or entry to Part II via HND in appropriate
subject, by studying preferably at a college. Degrees in mathe-
matics, physics or chemistry can also provide a uood basis with
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further training for engineering. ProspeLts as above.
The Women's jneering Society, 25 Foubert's Place, London

W1V 2AL.
Council of Eneineering Institutions. 2 Little Smith Street, London

SW I P 3DL.

ENGINEERING (TECHNICIANS)
There is an increasine demand for "support staff" or technicians

in all eneineering specialisms. At present there are very few women
technicians but this is purely for reasons of tradition. Technicians
work in drawine offices in virtually all enaineering areas in quality
control and testing, largely in electronics and electrical engineerine,
in traffic sur% eys and enquiries in municipal and civil eneineer-
ing, etc.

Trainine at the moment is largely on the job with day-release,
or by pre-entr courses. Entry requirements are usually four
0 levels includine maths, and so far no exceptions for mature
stuslents have been made.

An important development is the restructurine of technician
training by the new Technician Education Council whose awards
will gradually replace existing National Certificates, City & Guilds
and similar qualifications. In future, starting in 1976 technician
training will be much more flexible than it is now and it will there-
fore be easier for women to qualify. TEC awards will be granted
on completion of "unit-based programmes-. Students will
"accumulate credits-, training for which may have been either by
part-time or full-time study or by a combination of the two; there
will be no rigid time-span within which credits must be obtained.
Women who have not got the necessary maths (and in some cases
the necessary physics) may catch up on these subjects before or
while studying for TEC qualifications. TEC qualifications will also
be awarded for management/supervisory "units", as technician
jobs often include responsibility for the work of others,

Technician Education Council, 76 Portland Place, London WI.

ENVIRONMENTAL HEALTH INSPECTORS (Previously Public
Health Inspectors)

The Qualified. Reasonable prospects for full-time, limited for
part-time. No refresher courses.

The Unqualified. Normal entry standard five GCE passes includ-
ing English, mathematics and two sciences, two subjects beimg
taken at A level. Training takes 3-4 years by day release, sandwich
course or by degree (Aston and Salford). Reasonable opportunity
to train.

Environmental Health Inspectors' Examination Board, 19
Grosvenor Place, London SWI,
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ESTATE AGENCY (See Sur\eying)

FLORISTRY
The Qualified. Very good prospects for full-time and part-time

work.

The Unqualified. Normal entry standard good general education.
Various private schools offer full-time and short intensive courses
and there are full-time (usually one year) courses at some technical
colleges, day release and evening classes. Many L.arn,.as trainees:
wages while learning are low unless other skills such as secretarial
or sales experience can be offered.

British Flower Industry Association. 281 Flower Market, New
Covent Garden Market, London SW8 5NB.

HAIRDRESSING
The Qualified. Good prospects both full- and part-time. Enquiries

should be made to technical colleges providing training who might
be willing to help returners to bring knowledge up to date. There
are a number of special and advanced courses offered by manu-
facturers and schools of hairdressing which are often detailed in the
"Hairdressers' Journal-.

The Unqualified. Normal entry standard good t:!eneral education.
Many hairdressers train by apprenticeship lasting three years. This
might be difficult to arrange for a mature candidate but many
qualify by means of a recognised two year full-time course offered
in a number of technical colleges.

British Hairdressing Apprenticeship Council, 11 Goldington
Road. Bedford.

HEALTH SERVICE ADMINISTRATION
The Qualified/Experienced should consult the Personnel Officer

of their Regional Health Authority who will be able to give
information about local vacancies. These are often advertised in
the local and national press and in journals such as the 'HF-,alth and
Social Services Journal'. Demand varies from area to area, and
local enquiries should be made. Part-time appointments will also
depend upon the needs of the Service. There may be helpful in-
service courses for those whose knowledge needs up-dating.

The Newcomer. Graduates or those holding relevant professional
qualifications (e.g. in accountancy, personnel management, law)
may he considered for training posts in the Junior Administrative
Grade where they receive formal tuition and gain practical experi-
ence. There is an upper age limit of 30 for this scheme which lasts
for 24 years. A certain amount of mobility within the region is
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essential. Trainees are expected to work for appropriate profes-
sional or comparable qualifications, such as those of the institute of
Health Service Administrators, the Institute of Personnel Manage-
ment or the Institute of Purchasina and Supply. Other training
schemes :.1!-e geared towards A level school leavers. There are many
posts in Health Service Administration which offer interesting and
progressive prospects in addition to the training schemes.

Fn f. information apply to your Rei2ional Health Authority.

HOME ECONOMICS
Th,.! Qualified. A reasonable chance of emoloment full-time in

normal times, though home economics d nts ma y. suffer, as
do other callings, during difficult There has been
some development in freelance work sAort term assignnlents:
the home economist's contrihution to industry and commerce is
now more widely recognised and firny, who cannot run permanent
home economics departments may employ the freelance. For most
posts. an established reputation and considerable experience is neces-
sary, hut there may be some short term assistant's posts for special
events or promotions. There are no formal refresher courses hut it
would he W orth whlle to consult Home Economics Departments in
local colleges. Home Economists who have been away from their
profession for some time may not he aware that scope for employ-
ment is more varied with the development of Consumer Advice
Centres and some posts in the welfare field.

The Unqualified. Lour 0 level passes are required for entry to
two sear full-time Certificate courses, offered in a number of col-
leges: one A level and fou:- subjects at 0 level including English
and a science subject for three year full-time Diploma courses
offered in Birmingham, 1.ondon, Salford and Sheffield: two A levels
plus supporting 0 lovels for degree courses. These courses are
intended for younger students hut there is no formal upper age limit.

The Association of Home Economists Ltd.. 307 L'xhridge Road,
London W3 90U.

Note: The Nal;onal Council for Home Economics Education,
214 Middle Lane, Hornsey, 1.ondon NS 71.13 organises a number
of examinations, including the Certificate 'and Diploma nintioned
ahove. A number of examnations are directed towards the prac-
tical application of Home Economics skills. Of special interest to
returners is the shortened course for mature students leading to
the Certificate in Home Management and Family Care, lasting one
year full-time. Its aim is to prepare students for posts as assistants
to professional staff in community service, small establishments both
residential and non-residential, hoarding schools, homes for groups
with special needs (e.g. the han(licapped), private households and,
a relatively' new development, in hospitals.
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HOTEL, CATERING AND INSTITUTIONAL
MANAGEMENT

The Qualified. Excellent prospects both full- and pz: ne, but
not evenly distributed throughout thc industry and with varying
local conditions. The welfare sector (schools, hospitals, etc.) is par-
ticularly promising and a post in education can bc practical for
those with family responsibilities. There are no refresher courses as

I, such. but certain colleges (Bournemouth. Norwich and West-
minster) run a few informal courses: if demand is made known,
others may be willing to help. There are a number of relevant
courses available in technical and other colleges.

The Unqualified. Normal cntry standard: four 0 level passes in
GCE (for two year OND courses): approriate OND or five GCE
passes including one at A level for three year sandwich courses
leading to FIND: five passes including two at A level for degree
courses at universities of Strathclyde and Surrey. Prospects are
reasonably good for mature students. There is a special abridged
course for them leading to the 1-IC1MA qualification in Institutional
Management lasting for one ycar. open to those with good educa-
tional background and relevant experience and available in Lon-
don. Bath. Manchester and Shrewsbury.

Hotel. Catering and Institutional Management Association. 191
Trinity Road. London SW17 71-1N.

HOTEL AND CATERING OTHER OPPORTUNITIES
(By this we mean openings for skilled catering staff, house-

keepers. receptionists. etc.)

The Qualified. Gowl opportunities both fuH- and part-time. with
local and seasonal variations. Again the welfare sector is promising
and schools may offer a practical opening.

The Unqualified. There arc a number of courses lasting between
1-3 years for various types of hotel work. As a rule there arc no
rigid entry standards. It would be wise to consult thc Employment
Service Agency regarding local denumd and the TOPS scheme
might bc helpful.

Hotel and Catering Industry Training Board. PO Box 18,

Ramsey House. Central Square. Wembley. Middlesex HA9 7AP.

HOUSING MANAGEMENT
The Qualified. Good prospects full-time: no clear pattern for

part-time which depends on local circumstances. Some voluntary
housing associations might offer a few part-time posts. No refresher
courses as such but the Institute or colleges run general refresher
courses from time to time.
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The Unqualified. Normal entry standard five GCE passes, two
being at A level, Enelish language being included. Some special
arrangenients for those of 35+ after three years' experience.
.1hree year courses one year's practical experience are offered
at Bristol and Sheffield Polytechnics, but most train by in-service
methods plus day or block release supported by private study.
Graduates may qualify in 18 months - two years. Since in-service
trai-ing is essential. much depends on the employine authority's
willingness to accept mature candidates.

The Institute of Housing Managers, Victoria House, Southamp-
ton Row, 1.ondon WCI

Note: There may he supporting posts such as housing visitors
and welfare staff. housine advice staff and other non-qualified
work which might be done on a part-time basis.

INSURANCE
(There are many different types of work available under this

heading. We deal first with the fully professionally qualified.)
The Qualified. Good prospects full- or part-time. Individual

employers may arrange special training which may be either -on
the job- or at special short residential courses.

-The Unqualified. For entr to Chartered Insurance Institute's
examination, normal entry standards either three A loci passes or
two A and two 0 level passes in GCE which must include English:
one A level pass must be selected from a list of approved subjects.
ONC OND in Business Studies is also acceptable. Certain degree
courses relevant to Insurance and FIND Business Studies can earn
their holders certain exemptions. Training takes about three years
and consists of part-time study while in appropriate employment.

Note: In addition to the fully professionally qualified, the insur-
ance industry offers many posts for those with different abilities
clerical, secretarial, routine technical work, actuarial, statistical and
computing posts,

The Chartered Insurance Institute, 20 Aldermanbury, 1ondon
F.C2V 7HY.

JOURNALISM
This is always a difficult career to comment on as well as being

a difficult one to enter, being, highly competitive. The experienced
journalist who leaves her employment may' keep in touch by free-
lance work: this depends on skill and the possession of an estab-
lished reputation. We doubt whether a mature candidate would
stand much chance of beimg appointed as a trainee.

5(1

5 I



LANDSCAPE ARCHITECTURE
The Qualified. Good prospects for full-time. less good for part-

time though there may be opportunities in private practice. No
refresher courses at present.

The Unqualified. Normal entry standard five GCE passes. at
least two being at A level. Many courses are postgraduate and a
number of mature students, trained in associated disciplines such
as architecture, town planning. engineering, horticulture and
degrees in subjects such as botany. geography. etc.. become land-
scape architects later in life. Non-graduates take a four year full-
time course Offered at polytechnics in Leeds. London (Thames)
and Manchester and at Gloucestershire College of Art. Most
courses are postgraduate (two year full-time or 3-4 part-time) at
universities of Newcastle. Manchester. Sheffield and Edinburgh and
at Polytechnics in Birmingham and Nottingham. The mature
student with relevant qualifications and preferably sonie appro-
priate experience would stand a better chalice to take a post-
i,zradt.ia'e course than would the unqualified to start from scratch.

'Hie Institute of Landscape Architects. Nash House. 12 Carlton
House Terrace, London SWI.
LANG UAG ES

A .ery high standard of proficiency in spoken and ritten
languages is required for a career as a linguist and this must be
maintained by those who wish to return to employment. Degree
leel or outstanding fluency is required for interpreting or translat-
ing work, which nowadays is often supported by training. Good
secretarial skills really reliable linguistic skill is required for
secretary linguist posts. For teaching. see appropriate section. Full-
time one year courses in interpreting and translating arc offered at
the Universities of Bath and Bradford and at the Central London
Polytechnic, open to graduates (or those with outstanding quali-
fications). Since most of the work involves highly specialised
material commercial, scientific. technological, legal the
linguist must also be a specialist and be willing to learn about the
application of languages to specialised areas. There is little scope
for literary translation for which an established literary reputation
is usually- required. The highly qualified linguist might find a
chance to do interpreting or translation work on a short-term basis
at trade fairs. etc. and should try to place hr name on the books of
agencies specialising in linguists' posts: a high standard is required.
We have also met women trained in science or technology with a
gift for languages who hac become skilled translators and abstrac-
tors in their special field.

Most universities offer courses in languages as do polytechnics.
and languages can form part of business studies courses and secre-
tarial training. The Institute of Linguists, 91 Newington Causeway,
I,ondon SE1 6 BN holds examinations.
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LAW (BARRISTERS)
The Qualified. It is Nssible thot4th not easy to return. It takes

time to build up a practice or to re build it. To be a practisimt
harrister one must make practice one's primal-% occupation. thougii
hours can be llexible. Ideally, it would be helpful to do a pupillage
of six months to refurbish knowledge. hut owing to pressure of
recruits this may not be easy to arrange.

The Unqualified. There is now graduate entry. only.. though
special consideration ma y. be given to mature students among other
categories who would have to put up a stromt case in terms of
educathmal standard and 'or relevant experience. Length of train-
ing tries according to pre% ious studies. Law graduates may be
ttken certain exemptions according to their degree studies: non-
iaw graduates might be able to complete the Bar examinations in
two %ears. Students must join one of the Inns of Court and attend
three dinners for eight terms (there are four in a year) and must
pass the Bar examinations. Those wishino: to practke as Barristers
must keep a Further four terms and complete a year of pupillage

a period of apprenticeship under the guidance of an experienced
Barrister.

The Council of Leital Fducation. 4 Gray's Inn Place, London
WCI It 51)X.

No;e: For Scotland apply to The Clerk of the Facuity.
Athocates' Lihrarv. Parliamcnt House. Ndinhurgh: for Northern
Ireland to Thc ruder Treasurer. 'I-he Royal Courts of Justice.
Belfast.

LAW (SOLICITORS)
The Qualified. lisuallv no problem arises at present in lindMu

employment (with local. variations). The Law Society prmides
iinnual refresher courses (lectures also available in pamphlet and
cassette form) not specifically designed for returners. Quite a
number of women accept "locum- or temporary employment
when family commitments prevent permanent employment.

The Unqualified. Normal entry standard live G('LI--- c-,t6ses
(including two at A level) or four passes (three at A le% el). Nnglish
must he included. Non-graduates take a course lastintt ahout a year
and mwt pass at least three out of five papers of Part I..1"hey then
Nei-% e four years as an articled clerk with a solicitor and prepare
for Part II of the examination. There k discretionary power to
allow part, at any rate, of this period to he part-time. Law
graduates 'art: usually exempt from Part I: they may take a full-
time course at the CnIIee of Law or at certain polytechnics in
preparation for Part II either before or after entering articles for
two years. Graduates in other subjects may take Part I by means
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of a full-time course before entering articles for two years or they
nmy enter straight into articles for 2i, years and take Part I during
this period. Preparation for Part II may be before or after enter-
ing articles.

The Law Society, 113 Chancery Lane, London WC2A I PL. (For
Scotland consult The Law Society of Scotland. Law Society's Hall,
North Bank Street. Edinburgh I; for Northern Ireland, The Incor-
porated Law Society of Northern Ireland, Royal Courts of Justice,
Belfast 1.)

LAW (LEGAL EXECUTIVES)
The Qualified. Good prospects full-time and reasonably good

part-time, though part-time opportunities may be limited to certain
areas of work. No specific refresher course.

The Unqualified. Normal entry standard a pass in English at
0 level. though most candidates offer several 0 and A level passes.
Study is by day release 0. evening classes while in appropriate
employment and three consecutive years of qualifying employment
in a solicitor's office whether in practice, central or local govern-
ment, commerce. etc. Part-time employment is acceptable. The
chance to qualify depends on obtaining -qualifying employment-
in a solicitor's office and prospects are good for those with previous
experience, secretarial skills. etc.. who can be immediately useful.

The Institute of Legal Executives, Hex House, Barrhi 11 Road.
London SW2 4RW.

LIBRARIANSHIP
The Qualified. Fairly good prospects for full-time work, but not

in all areos. Few part-time openings. No refresher courses at present
hut under dicussion. The supply of librarians is at present adequate
to till the posts available.

The Unqualified. Normal entry standard five GCE passes
(English included), two being at A level. Non-graduates rr.ty take
a degree in librarianship (3-4 years) or a two year course.
Graduates take a one year course in a university or school of
librarianship. Practical experience before, during or after f"ie course
is required. Prospects for candidates to enter a school ot librarian-
ship are less favourable after the age of 35-40.

Note: Part-time work is usually only available at ,:lerical level.

The I.ibrary Association. 7 Ridamount Street, London WC1E
7AE.
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LOCAL GOVERNMENT
Local uovernment is one of the major employers in the country

and among its employees are accountants. architeas, social
workers. teachers, lawyers. librarians, caterinu experts to name but
a few callings. Those qualified in many disciplines may find them-
selves in local authority employment, Part-time posts may be
limited or concentrated in sonie unqualified callings (e.g. welfare
assistants or clerical work). Refresher courses or in-service train-
ing ma y. be provided. It is difficult to generalise about prospects
in this field (a) because they are SO V 4ried and (b) because policies
vary- between different, authorities. Local enquiries as to prospects
for full- or part-time employment in ueneral or administrative
urades is recommended: professional posts will he advertised
through the usual channels. At the time of going to press (summer
10751, cuts in expenditure may limit opportunities to some extent.
particularly. for part-tinle employment.

MARKET RESEARCH
The Qualified. Good opportunities for full- or part-time work.

No formal refresher courses, but employers may help with "on the
job re-training.

The Unqualified. Normally uraduate entry (economics, statistics.
PsYchology. sociology particularly relevant) or appropriate FIND
with Marketing option, for posts of responsibility. There could be
opportunities for trainee analysis supervisors, full-time or part-time,
and for interviewers, usually but not always part-time. Market
research clerical work can he a good option for those with intel-
ligence, enthusiasm. willingness to take responsibility.

The Market Research Society. SI Charles Street. I.ondon WI X
7P.A.

MEDICAL LABORATORN. TECHNOLOGY
The Qualified. Very uood prospects for full-time, good, y ary-

ing locally, for part-time. No refresher courses. but we understand
that those who haYe kept in touch with the Institute experience no

difficulty and there is a steady stream of returners.

The Unqualified. Normal entry standard four GCE passes. two
being science and;or maths and one must demonstrate use of
English. With 0 leYels only, training takes four years. ONC' may
be prepared for while in appropriate employment. OND by sand-
wich courses. It is also possible to enter at A level standard with
passes in suitable science subjects and take HNC:FIND after two
Years' studY: ONC OND holders also prouress to HNC;HND
courses. Graduates with relevant degrees may become eliuible for
Associateship of the Institute and State Registration after a year's
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experience and training. Experience in employment is required of
all entrants before registration.

The Institute of Medical Laboratory Sciences, 12 Queen Anne
Street, London WIM OAL

Note: Certain colleges offer courses in Medical Physics/Physio-
logical Measurement. There is a Joint Education Committee repre-
senting the Cardio-Pulmonary Technicians' Associaion, Electro-
Physiological Technicians' Association, Hospital Physics tech-
nicians Association and the Society of Cardiological Technicians.

Medical laboratories may also provide opportunities for non-
qualified staff for routine non-professional jobs.

MEDICINE
The Qualified (i.e. those who hae successfully completed

academic and clinical training and the pre-registration year's
approved experience in hospital posts). Depending on area and
specialty, prospects are usually good for full-time and part-tinle in
terms of employment. re-training and further training. The Depart-
ment of Health and Social Security ('lFISS) encourages recruit-
ment to the National. Health Service uf those only able to offer
part-time work at every level and is willing to consider
pathetically proposals for increasing medical establishments to
accommodate them if this is in the immediate or long-term interests
of the Service.

Re-training needs of returners after a gap can be met in full- or
part-time appointments. Training needs are recognised as varying
from one person to another and a combination of in-post training
and formal tuition is recommended.

Post-registration training is now necessary for ail specialties
including general practice and community medicine. Thi.s used to
cause difficulty for many women since training was on a full-time
basis only. It is now possible to qualify for the highest qualifications
in many specialties through part-time appointments and extended
training. Those already qualified will know that post-registration
training in the hospital service broadly falls into two phases
( I) general professional training in the senior house officer and
registrar grades which can be followed by (2) training and study
in a senior registrar or equivalent post for advanced training in a
spoc: It (there are over 40), regulated by the Royal Colleges. On
a full-time basis, the process takes about seven years: on a part-
time basis (or rathcr extended training basis) it will takc longer.
Arrangements must be approved by thc bodies governing training
and by the DHSS. Those taking an extended training will obviously
be older on qualification than those training full-time and this can
influence employment prospects, but the opportunity is there for
the able and ambitious to qualify at thc highest level if they wish.
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Obviously sonic specialties are more easily undertaken part-
time than others: e.g.. part-time in general practice is usually not
difficult to arrange whereas higher qualifications in surgery require
full-time trainine. Since many women are limited to working in a
certain locality, it is necessary to direct training towards a liekl
of medicine for which there is local demand. There is a. marked
shortaue in sonic specialties such as child psychiatry, ueriatrics,
anaesthetics and certain laboratory openings. Although it is never
possible to forecast requirements with absolute accuracy, it is
clearly wise to make career decisions which take account of current
information on career prospects.

There are many posts such as clinical assistants or in family
planning clinics which do not demand higher qualifications and
these may suit some best. They' do not offer progressive career
prospects nor the same security of tenure and the able and ambi-
tious would be wise to make long term career plans early. Careers
guidance is uik en high priority and athice should be sought from
the Cliniea Tutor (address from local hospital or regional or area
health authority offices). Postgraduate Deans may also advise.

The Women Doctors' Retainer Scheme, set up by the DHSS, is
an important dek elopment for those who cannot offer even part-
time work hut intend eventually to return to full-time or part-time
service in the National Health Service. It is not designed as active
training but as a means of maintair ing professional knowledge and
confidence. ;n return for an annual retainer (currently f.50), par-
ticipants are required to maintain their registrati..m with the
General Medical Council and member,thip of a medical defence
oruanisation. to take a recognised professional journal, to attend
at lea:4 eVen educv don sessions and to work not less than i2
supervised service sessions (at an appropriate fee) eacl, year.
Enquiries should be made to the Clinical Tutor.

Unqualified. Normal entry standards: hiuh attainment in at
least live GCE subjects, usuall-, three beinu at A level. Thouuh
some medil schools consider those without science A levels,
candidates should have a sound basis in these subjects and demon-
strate capacity to pursue scientific aw; medical studies to a high
academic level. t'ery hiih standards, petsonal and amdemic,
he lot,ked for in mature candidates. Tra:ning. including the pre-
registration ear's expericaLe, takes about six years. See preceding
notes for career proTects.

Medical Women's Federation. Tavistock House North. Tavistock
Square. I.ondon WCI H 9HX; The Clinical Tutor (address from
locd :iospital or area or reg:onal hc Ith dt_:thority): Specialist in
Community Medicine (Staffing), Reuiorri; Health Authority.

60



MIDWIFERY
The Qualified. Good prospects full- and part-time. Although

there are terms and conditions of service as agreed by the Nurses
and Midwives Whitley Council common to all midwives, each
employing authority has the right to employ the most suitable
person for the post thus part-time hours and other arrangements
to tit in with horne commitments may be negotiated locally. There
is a statutory requirement to attend revision courses approved by
the Central Midwives Board. Some hospitals also run back to
nursing courses.

The Unqualified; Normal entry standard two GCE 0 levels, one
being English, pass-Central Midwives Board educational test or
be an SRN or Sick Children's Nurse. Length of training varies
according to qualifications: SRN with approved obstetric training

10 months; other SRNs and Registered Children's Nurses with-
out such experience one year: certain other categories of nurses
and State Enrolled Nurses 18 months: those without nursing
training two years. There is an .upper age limit of 50. Training
is usuall full-time but local arrangements may he possible to
meet special needs.

The Royal College ')1 Midwives, 15 Mansfiekl Street, London
W M OBE.

MUSEUMS
The Qualified. Might possibly find full-time work: part-time

work unlikely. Since training is in-servke, it might be possible to
refresh knowledge through existing arrangenlents.

The Unqualified. Normal entry requirement relevant degree as
a rule for the most senior posts. The Museum Associatkm's exami-
nations are only open to those in employment. The minimum entry
requirement for entry to the Diploma examination is five GCE
passes, including English language and two being at A level. Two
\ears' experience is required before taking the examination. Post-
g! luate courses in Museum Studies are held at the Universities of
I.eicester and Manchester, which give exemption from the Diplonm
papers.

Note: The appointment of women wardens is a recent develop-
ment in some of the national museums. The work is full-time and
shift work is involved.

For those who are good with their hands and able to absorb
the scientific basis of conservation, there are a few courses. We
would mention those at the Camberwdl School of Art in .Archive
Preservation and Repair. Bookbinding and Book Restoration. In
some Furniture Making courses, it may be possible to include
restoration of antique furniture.

The Museums Association. 87 Charlotte Street, London WIP
2BX.

c7

6 1



NURSERY NURSING
The Qualified. Good opportunities full- and part-time depending

on area in local authority service and in private posts. Sonic
colleges holding NNEB courses hold refresher courses from time
to time.

The Unqualified. No specific entry requirements for NNEB
examinations. Training may be at a recognised fee-paying college,
or on an in-service basis supplemented by attendance at a college.
There are some special arrangements for mature students with suit-
able experience and there are two part-time courses (Tottenham
and Sunderland): others are under consideration,

National Nursery Examination Board, 13 Grosvenor Place.
1.ondon SWIX 7EN.

NURSING
The Qualified. rhere are still good prospects for those holding

state registration or enrolment in any area of nursing either full-
or part-time. Shortages of qualified staff, pArticularly in psychiatric
nursing have produced great ingenuity in t: Iling the gaps. Arrange-
ments vary from area to area and an enquiry to a local hospital is
recommended, or to regional or area health authorities. Back to
nursing courses are often available. Further training for special
areas of nursing. such as health visiting or district nursing. may be
open to suitably qualified returners who hold SRN.

The Unqualified. Normal entry standard is GCE passes in
English or Welsh language or literature or history and one other
subject for state registration training: a good general education for
state enrolment courses. Training takes three Yea rs for SRN, two
years for SEN. There are %ery few courses arranged to suit women
with family responsibilities who wish to train for state registration:
they must usually train full-time. There are rather more specially
arranged courses for state enrolment. Graduates in any subject
might be considered for special courses lasting two years approxi-
mately. Though there is no formal upper age limit. entry to training
tends to he up to 35-40 for SRN and up to 45-48 for SEN. at the
dkcretion of the school of nursing.

The Nursing and Hospital Careers Information Centre, 121/123
Edgware Road, I,ondon W2, or consult local hospital or health
a uthority.

OCCUPATIONAL MERAPY
The Qualified. Very good opportunities for full- and part-time

work. Most opportunities are in the National Health Service +
some openings in local authority service. Refresher courses are
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organised from time to time in different areas. Details of such
courses are advertised in the British Association of Occupational
Uherapists' Journal.

"[he Unqualified. Normal entry standard five GCE passes, with
Erwlish and science subjects included if possible. Possession of
A levels or some equivalent higher qualification offered by mature
candidates valuable. Training takes three years and is offered in a
number of schools situated in different parts of the country: in
certain schools graduates in relevant subjects (e.g. psychology or
biolottical sciences includimg anatomy and physiology) may be able
to qualify in two years. State Registered Nurses and physio-
thcrapists nlay be allowed some concessions in the clinical part of
the training. As a rule. candidates under about 36 stand a better
chance of receiving trainiml.

British Association of Occupational Therapists, 20 Rede Place,
London W2

(WTICS OPHTHALMIC OPTICS
The Qualified. Prospects generally are very good for the quali-

fied but depend upon the length of absence from employment.
nose not employed for a few years only would find good prospects
for full- or part-time employment in all sectors and could probably
return without difficulty. Since so many changes have taken plaee,
those who have not practised for several years would be recom-
mended to take a refresher course (a short course or sessional
arrangements miiiht be offered). Those who have been out of
Practice for a long time might be required to take the final year
of traininit ae.ain or a prescribed course of study. Each case is con-
sidered on its merits,

The Unqualified. Normal entry standard for deeree course a
minimum of two A. level passes selected from engineering science,
Physics, maths, chemistry and either biology or zooloey are usually
demanded -4- three additional 0 level passes which must include
English. a mathematical or science subject (physics if not taken at
A level), Courses are offered at universities of Aston. Bradford.
City University (London) and at the Institutes of Science and
Teehnology in Manchester and Cardiff and at Glasgow College of
l'echnology (four years). Training takes three years ± one year in
employment before registration. Acceptance of mature students
depends on the university or institution.

The British Optical Association, 65 Brook Street, London WI Y
2DT, The Worshipful Company of Spectacle Makers. Apothecaries
Hall, Black Friars Lane, London EC4, The Scottish' Association
of Opticians. 116 West Reeent Street, Glaswm.C3.
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OPTICS DISPENSING OPTICS
The Qualified. Excellent prospects full- or part-time with sonie

local variation. There are occasional refresher courses held by
colleges providing training: the returner is recommended to ease
herself back into employment by taking a post preferably with
some supervision.

The Unqualified. Normal entry standard four GCE passes at
0 level which mast include English and maths. Training takes
2-3 years ± a year's supervised empLyment before registration.
Two year full-time courses are offered at City College for Further
Education. Bunhill Row, London ELI SLQ and at Glasgow
College of Technology; three year day release courses at City
College and Bradford Technical College: a three year correspon-
dence course offered by the Association of Dispensing Opticians
taken while in suitable employment ± four weeks' annual full-
time study in London or Bradford. Mature students might be con-
sidered.

Association of Dispensing Opticians. 22 Nottingham Place.
London W IN 4AT, The Worshipful Company of Spectacle Makers,
and The British Optical Association addresses as given for
Ophthalmic Optics.

ORTHOPTICS
The Qualified. Excellent prospects full- or part-time. Regular

refresher course are organised in London and provincial training
schools, also conferences and clinical meetings. Most large depart-
ments have a significant number of married orthoptists working
part-time and are symp.thetic to the family responsibilities of such
women. There is a shortage of orthoptist teachers. Mature women
interested in taking the teacher's certificate would be considered
favourably if suitable in other respects.

The Unqualified. Normal entry standards live GCE passes with
one or preferably more passes at A level: English language. maths
and at least one science subject included. Training takes three
years at an Orthoptic training school attached to hospitals in
Birmingham, Cardiff, Cheltenham, Chester, Coventry, Glasgow,
London, Manchester, Reading and Sheffield. Entry to training is
competitive and admission of mature candidates depends on the
school.

British Orthoptic Society. Tavistock House (North) Tavktock
Square, I.ondon WCIH 9.1B.

PERSONNEL MANAGEMENT
The Qualified. Much depends on the gap in experience: most

returners will have to take Part III of the Institute's new examina-
tion to fulfil membership requirements. This can be prepared for
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1-k part-time studs at certain colleges or by approved correspon-
dence course which takes 2-2: years. The reason for this is that the
content of personnel nvanagethent is constantly changing. Prospects
of employment are reasonable for fulktime posts: ,here are few if
any part-time appointments, though they may occur.occasionally
in small firms.

The Unqualified. Normal entry standard five passes in GCL,
two beine at A level or ekluisalent qualification or experience in a
personnel department. There are full-time courses at various
Link ersities and pofs technics lasting about 15 months for graduates
and those of 24 who can offer suitable industrial or commercial
experience, success in which gises exemption from the Institute's
examinations, Alternatively. courses at various polytechnics and
technical colleges prepare students for the Irvl examinations:
most courses are part-time oser a period of four years, a few are
full-time. It would he difficult to make a start in Personnel
Management after the age of 41): we repeat that part-time posts
.ire few.

institute of Personnel Management. Central House, I.

Woburn Place. London \s/c Ill w-IN.

PHARMACY
1 he Qualified. Good prospects full-time and part-time. There

arc manv opportunities for refresher courses and postgraduate
lectures.

The Unqualified. Normal entry standard: unkersity entrance
requirements must he satisfied: most pharmacy deeree courses
demand level in chemistry and in physics or mathematics and in
a bioloeical science or mathematics. There might he some relaxa-
tion for late entrants hut the degree is based on scientific know-
ledge in the required subjects up to A level standard. Training takes
usualls three ears for a degree which must he followed by 12
months' postgraduate pre-registration experience.

The Pharmaceutical Socetv of Great Britain. 17 Bloomsbury
Square. London WC1A 2NN.

PILARMACY TECHNICIANS/ASSISTANTS
The Qualified. In no.:.mal times. thoueh not easy, there is reason-

able opportunity to re..urn full- or part-time. The shorter the gap,
the easier it is. Returners are recommended to try to join day-
release courses if their knowledge is out of date, hut courses are not
as ailable in all areas.

Tire Unqualified. Normal entry standard three GCE passes at
0 les el including a science, preferably chemistry: biology is useful.
those without such qualifications may spend three years on the
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part-time course leading to City and Guilds examination, normally
taking two years as does the course for the Society of Apothecaries'
Certificate. .1-raining is in employment as a trainee study. It is
currently. more difficult than previously for a returner to find a
trainee place, particularly in the hospital service.

The Pharmacy Assistants Training Board. 321 Chase Road,
1.ondon N14 6J N.

IYSIOTIIERAPY
The Qualified. Ver y. good prospects for full-time, good for part-

time, hut applicants must agree to help with On Call and weekend
work. At present only one hospital in London (Westminster) offers
regular three week courses in Sprim! or Autumn. Members are
ad ised when practical to return to their old training school or to
spend some time observing in a local physiotherapy department.

The Unqualified. Normal entry standard a minimum of 5-6
passes in (WI:, at least one being at A level: English must he
included and passes must be chosen from specified arts and science
schedules listed in the Regulations. Physics and chemistry are
important. Any concessions are considered on the merits of each
case. Training takes three years in a recognised training school.
-1'raining places are limited and entry is competitive. Acceptance
()%er the age of 35 is unusual and those over this age are not
recommended to embark on a career in physiotherapy.

Note; Some departments may employ. aides 11,1pers. There are
no prospects for promotion.

'Ihe Chartered Society of Physiotherapy. 14 Redford Row.
London WCIR

The normal age 'limit for recruitment is at present 35, though
ex-members of H.M. Forces may be considered up to the age of 40.
Sert ice is on a full-time basis and there are no part-time paid
appointments. Chief Officers also hat e discretion to accept can-
didates abo%e these ages in special circumstances. Rt- ointment
of ex-police officers would be considered.

For details appl y. to the Chief Officer of the PolL
wish to join.

arce you

PRISON SERVICT
Prison Officers arc iiu ' ,p to the age of 40. and must fulfil

certain health star.:.1rd, an.. ..nould preferably be 5 ft. 3 in. or
ot er in height. is gh en to successful candidates.
Shift work is usualL .,-oluireti and a certain amount of mobility
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is expected though efforts are made to post an officer to her pre-
ferred establishment. The work is not necessarily residential though
accommodation is often provided. There mav be occasional local
recruitment of temporary officers.

Assistant Governors may be appointed normally up to age 35,
though specially qualified candidates and ex-members of H.M.
Forces ma be considered beyond this age. A lively interest in
social problems and appropriate training and experience are looked
for: possession of a degree or diploma is an advantage, qualifica-
tions in the social sciences being particularly valuable. Mobility is
nocessa rr .

The Home Office, Free Post, l.ondon SW I F 5BR.

PSYCHOLOGY
[he .Qualified. Good prospects for full-time, very good for part-

time. Occasional refresher courses are run by the Society.

The Unqualified. Normal entrr standards as for university
faculty requirements. Training is by degree, followed according

to field of pschology by post-graduate or in-service training.
Prospects for training depend on admission to university course.

The British Psychological Society, 18-lo Albemarle Street, Lon-
don WI X 4DN.

PUBLIC RELATIONS
The Qualified/Experienced. The very able with good experience

might be able to obtain kill-time employment though opportunities
are limited, highly competitive and particularly difficult to find at
the moment. The writer with an established reputation might be
able to Iind freelance or short-term contract work.

The Unqualified. This is a very difficult field to enter later in
life: it demands e idence of ability to communicate (mainly by
the written word) and a through knowledge of the media, which
can onl be gained by experience. Those with the necessary
qualities might manage to find an opportunity in firms, consultants'
offices or in government service, but it is difficult. Examinations
may help those already in er. ;ployment to learn more about PR,
and are normally taken by those already employed.

The Institute of PubliL Relati.ns, I Great James Street, London
WCI 3DA.

PUBLISHING
Puhlishing is 0 husiness enterprise and those with secretarial,

adminisirative and accounting skills , ill find that opportunities for
them %%ill he comparable \ith those in other commercial fiekls.
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Where the special skill and knowledge associated with publishing
are concerned, it must he stated that this is a difficult hold to enter
at any age and there is great competition for posts on the editorial
or production side: we believe that the newcomer without relevant
experience would find it nearly impossible to make a start later in

rhose with good experience in publishing who can produco
evidence of high quality work may find there is reasonable scope
for them in normal times on a full-time basis. There S also quite a
fair chance for part-time or freelance work (proof reading, copy
editing. designing, typograph, for example) for those with appro-
priate experience.

RADIOGRAPHY
The Qualified. Prospects good at the moment for full- and part-

time work. though there mav be a tendency towards full-time.
Most, schools of radiography will arrange rel.resher courses.

The Unqualified. Normal entry standard passes at 0 leve'
English. maths or physics three subjects including a science.
Training takes two years at a recognised training sehool. Quite
good chance of training.

The Society of Radiographers, 14 I. Wimpole Street,
London W I M 8 BN.

SECRETARIAL
The Qualified. Good prospects full- or part-time with local

variations. Less part-time work than in 1074. Refresher courses
are usually generally available in private and local colleges.

The Unqualified. A good general education is required. Oppor-
tunities to train are plentiful in private and other colleges. The
'101'S scheme could be helpful. A very practical, interesting and
varied field for returners.
SOCIAL WORK See section. Training is complicated and
described in full.

SPEECH THERAPY
The Qualified. Ample opportunities full- and part-time owing

to great shortage. A refresher course is held annually though not
specifically intended for returners.

The Unqualified. Normal entry standard five GCE passes, two
being at A level. A sound scientific background is valuable. Train-
ing by three year course available in London. Scotland. Birming-
ham. Cardiff. Dublin. Leeds. Leicester and Manchester. There are
a few degree courses in the subject. Mature students welcome.

The College of Speech Therapists. 47 St. John's Wood High
Street. London NWS 7NJ.

64
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STATISTICS
The Qualified. In iiormal economic times, women up to about

35-40 or occasionally older would find full-time posts without too
much difficulty. In a recession, statistical departments may be cut.
Part-time work, except for lecturing, is difficult to find. Make
enquiries to previous employer.

The Unqualified. Degree courses in Statistics as such are few, but
the subject is often combined with others (e.g. maths, economics.
sociok)gy. the sciences). University entrance requirements would
hae to be met. Postgraduate courses demanding a sound know-
ledge of mathematics are held in a number of universities. For
entry to the Institute's examinations GCE 0 level in English and
maths required, with certain exemptions for those with A level
statistics or mathematics-with-statistics and for graduates. Study
for the examinations is usually part-time or by. correspondence
course.

Note: 'I-here are posts for statistical assistants and senior statis-
tical assistants for semi-qualified staff.

'Hie Institute of Statisticians, St. Edmunds House, Lowc ,axter
Street. Bury St. Ednmnds, Suffolk 1P33 11.P.

SURVEYING
The Qualified. Good prosrecls for full- or part-time work in

certain areas of sun,eying such quantity and building surY eying.
Little opportunity in others, such as the General Dkision. The
RICS runs some useful lecture courses and it is worth consulting
colleges providin g. training regarding postgraduate and refresher
courses.

The Unqualified. Normal entr y. standard four passes in
(three at A level) or live (with two at A level). English and maths
must be included. Tra:ning takes about five years (two at least in
employment) in preparation for approved degree, diploma or RICS
examinations. A special degree or diploma holder's examination
can be taken by. graduates (any subject) who must find employ-
ment and study by correspondence course. This takes about 18
months.

Surveying Technicians students must find a releYant job .md take
ONC and HNC by part-time study in Cartography. Sur\ eying or
Planning. 'here is little experience of returners in this field.

A Negotiator (no special professional qualification required)
works for an Estate Agent. This could he a suitable opening for
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returners. vl hey arc c.mcerned with the practical aspects of buying
and selling prk)per

al Institution of Chartered Surveyors. 12 Great George
Street. Ph mciii Square. London SWIP 3AD.

TEACHING (IN SCHOOLS)
The Qualified. Reasonable prospects full- and part-time with

local variations. though at present there are some difficulties.
Refresher courses may be organised from time to time: in-service
training may be provided by local education authorities and insti-
tutions prov iding teacher training, situated in all parts of the
country, may adv ise and help.

The Unqualified. For the three year Certificate in Education
courses the normal minimum entry standard is five GCE 0 level
passes, but in fact the majority of those accepted have at least one
A level. Mature candidates who do not hold such qualifications but
have relevant experience may be considered by a college for
admission to training. The Certificate courses will gradually be
phased out and replaced by new courses leading to a B.Ed degree
at ordinary level after three years or honours level after four years.
for which the entry qualifications will be two A levels. Training
courses for graduates and holders of certain specialist qualifications
(e.g. in music or art) last for one year. N.I3. Those who graduated
before 1970 may teach in maintained primary school.s and those
who graduated before 1974 in secondary schools without taking
teacher training, though this is most desirable. At present graduates
in mathematics or science do not have to take a teacher training.
though it will be an advantage. A limited number of colleges offer
Part-time training (a) of four years for non-graduates (in London,
Manchester and West Yorkshire areas) and (b) for two years for
graduates (in London, l..ancashire and Newcastle areas). An ex-
ternal Graduate Certificate in Education is awarded by the Univer-
sity of London but this does not bring qualified te:.,:her status.
A remission of one year of training may be all:vved to mature
candidates with qualifications well above the minimum. Employ-
ment prospects as above.

'TEACHING (TECHNICAL SUBJECTS)

anThe Qualified. Prospects for full- and part-time work v
ac1/4:ording to subject and local demand.

The Unqualified. Normal entry standard: degree, full profes-
sional equivalent or (minimum) HNC or Full Technological Cer-
tificate of the City and Guilds of London Institute appropriate
experience, for entry to one year courses held at Bolton College of
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Education ( Technical). Chadwick Street. Bolton BI.2 IJW, Garnett
College, Downshire House, Roehampton Lane. London SWI5
411 R. Huddersfield ('ollege of Education (Technical), Holly Bank
Road. Huddersfield HD3 3BP and Wok erhamptop Technical
Teachers College, Compton Road West, Wolverhampton WV3
ODN. Those already employed may he released for in-serY ice
courses, The colleges may offer part-time courses hased on the
colleges concerned or on further education establishments in ,ari-
ous areas, usually lasting two years. Many people who cannot
take the courses mentioned tind it helpful to take City and Guilds
of London Institute Further Education Teacher's Certificate hv
part4ime study and its other courses on educational subjects,
open to those already engaged in teaching and to those with
ads anced qualifications in the subject they wish to teach.

Information on teaching from Department of Education and
Science. Eli/aheth House. York Road, SE I 7PH.

TOWN PLANNING
The Qualified. Fair opportunities for full-time, part-time rare.

Cuts in local authority spending are affecting employment pros-
pects, No special refresher courses. but a 'lumber of post-graduate
courses in relesant subjects, ranging from part-time to full-time
lasting hetween a month or a vear.

The Unqualified. Full-time study- is recommended. held in uni-
%ersities. pot\ technics and art colleges. the course lasting ahout
tour years. Graduates and those with certain relevant professiimal
qualifications can take a postgraduate approsed course lasting two
years (three years part-time approximately ). Many town planners
enter the profession later in life after a qualification and experience
in a related field: mature students are therefore quite a proportion
of the student hody.

Planning Technicians take ONC in Planning while in emplo%.
meta. hut this is no way into full professional work.

The Royal Town Planning Institute. 2h Portland Place. London
W N 4n.

N'ETERINARY SURGERY
The Qualified. Good prospects for full-time work, limited for

part-time with local variations. No formal refresher course arrange-
ments at present. but unisersity veterinary schools may help indi-
%iduals who apply. Short ctwrses in various aspects of veterinary
work are arranged hv the British Veterinary .Association and its
Di% isions,
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The Unqualified...\ linels in the basic sciences would be required
for entry to veterinary school, and pressure on places is very severe.

Trilining would take about 5-6 years.

The Royal Co Ileac of Veterinary Surgeons. 32 Belgras,: Square,
I.ondon S'1%/ 1 X SC)1;.

YOUTH WORK
The Qualified. Good prospects for full- or part-time owing to

a national shortage of qualified youth workers. Maturity and ex-
perience are considered important in this field. No national arrange-
ments for refresher courses but most employing authorities run
a variety of local courses to which returners might be seconded
if thought necessary.

The Unqualified. Candidates with relevant working experience
may he accepted for training on courses for which younger can-
didates must have a minimum of fi% e GCE 0 levels. Training
offered in a number of colleges lasts two years. Avery Hill Colletze
of Education runs a three year part-time course for unqualified full-
time workers in the Inner London Education Authority area.
There are many opportunities for voluntary work and some
authorities ma y. employ experienced but unqualified workers in
full-time posts.

The Department of Education and Science. Elizabeth House.
York Road, London SLI 7PH, the National Youth Bureau. 17-23
Albion Street. Leicester LEI 6GD.
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